MUHUCTEPCTBO HAVKHW U BBICIIETO OBPA3OBAHUSA POCCUUCKOW ®ENEPAIIUU
®EJIEPAJIBHOE TOCYJAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIbHOE YUYPEX/JEHUE BBICIIET'O OBPA3OBAHUSA

«HauumoHanbHB#H HCCHAEegJOBAaTENbCKUN snepHBH yHUBepcutrerT « MUDU »

OOHMHCKMIA THCTUTYT ATOMHOM SHEPreTUKHU —
¢mman ¢penepaTbHOr0 TOCYAapCTBEHHOTO aBTOHOMHOTO 00Pa30BaTEeIbHOTO YIPEKICHNS BBICIIETO 00pa30BaHHS
«HaunoHnanbHbIN HccnenoBaTenbcKuil siaepHblid yHuBepeuteT « MU DU

(MATD HUSTY MU ®OH)

OTAEJIEHUE COIUAJIBHO-9KOHOMMNYECKHUX HAYK (O)

Ono6peHo Ha 3acelaHul Y UeHOTO
coeta MATD HUAY MUOU
ITpotokois Ne 23.4 ot 24.04.2023

METOIJUYECKHE PEKOMEHJIALINN
JJIA TIpenoaaBaTesis
0 JUCHUILINHE

DJIEKTPOHHBIN JOKYMEHTOOBOPOT

Hd36aHue ducuunﬂqul

HJI1 CTYACHTOB HAIIPAaBJICHUSA ITIOAT'OTOBKH

38.03.05 buznec-undopmarnka

KOO U HA36aHUe Hanpaeienusl Nn0020MOBKU

oOpazoBarenpHas porpamma

IT-undpactpykrypa opranuzanumu

dopma 00ydeHUs: OUHAS

r. Oouunnck 2023 r.



BBEJAEHHUE

Mertoauyeckiue peKOMEHJAlUU I TIpernojaBarefied 10 JAUCIUIIINHE
«IJEKTPOHHBIN JIOKYMEHTOOOOPOT» MPECTABIISIIOT COOOH KOMILJIEKC PEKOMEH/1a-
WA ¥ Pa3bICHEHUH, MO3BOJISIIONIMX MPENOIaBaTeI0 ONTUMAIBHBIM 00pa3oM op-
raHU30BaTh IPoIecC 00yUYEHHUsI IO JAHHOW THCIUILIHHE.

JlucuuminHa «OJIeKTPOHHBIA JTOKYMEHTOOOOPOT» SBISAETCS OJHOW U3 IPO-
(UIBHBIX TUCHUTLINH B 00ecriedeHNH MPo(PEeCCHOHATEHOTO CTAHOBICHUS Oy MyTIie-
ro OM3HEC-aHAIMTHKA.

[enb qUCHMIUIMHBI — HAYYUTh CTYJICHTOB pElIaTh 3a/1aud, CBSI3AHHBIC C Tie-
peXo/ioM K 0e30yMaKHON TEXHOJIOTUU YIPaBICHUS SKOHOMUYECKUMU CUCTEMaMu
MyTEM HCIOJb30BaHUS CPEJICTB aBTOMATHU3alMK MPOLIECCOB COCTABJICHUS U BBOJA
AIIEKTPOHHBIX JTOKYMEHTOB, UX 00pabOTKU, XpaHEHUs, TOMCKA U Mepelayu, a TaK-
K€ MPOIIECCOB IJIaHUPOBAHUS JOKYMEHTO000pOTa U OU3HEC-TPOIIECCOB, KOHTPOJIS
WCTIOJIHCHUS, aHAJIM3a U COBEPIIICHCTBOBAHMS.

3a1aun TUCIUILINHBI:

— BbIpabOTKa y 00yJarOMUXCs KOHIENTYaIbHbBIX MPEICTaBICHUN O IPUPO/IC
U CYUIHOCTH MPUMEHEHUS JICKTPOHHOW CHUCTEMBbI YIPABICHUS JTOKYMEHTOOOOPO-
TOM B Pa3JIMUHBIX c(hepax YKOHOMUUYECKOU NeSATEILHOCTH;

— (GopMUPOBAHUE U 3aKPEIJICHUE HAYUHBIX MPEJCTABICHUM, 3HAHUHN U OIbI-
Ta JEATEIIbHOCTH O COBPEMEHHBIX METOJIaX OpPTraHU3allMi U UCIOJIb30BaHUS AJICK-
TPOHHOM CHCTEMBI YIIPABJICHUS TOKYMEHTOO0OPOTOM.

JlucuuiuinHa peanusyercs B paMKax 4acTH, (OpMHUPYEeMOM yJ9acTHHUKaMU
o0pa3oBaTeIbHBIX OTHOIICHUH, U OTHOCUTCS K MPOo(eCcCHOHATLHOMY MOIYJIIO.

JucuuniarHa uzydaercst Ha 4 Kypce B 7 ceMecTpe.

OCHOBHBIMHM BUJAMHU Y4eOHOM paOOTHI MO JAHHOW AUCIUILIMHE SBISIOTCS
JICKITUH, IPAKTUUECKUE 3aHATHS, CAMOCTOATENIbHAs paboTa 00yJaroIuXCsl.



1 Jleknun

Jlekuu SBISIOTCS OAHUM U3 OCHOBHBIX METOJIOB OOYUECHHS 11O TUCIUILIMHE
«IJEKTPOHHBIN TOKYMEHTOO00pOT». ['JTaBHOM 3aauei KaXKa0i JCKIMH SBIISCTCS
PACKpBITHE CYIIHOCTH TE€Mbl M aHAJIM3 €€ OCHOBHBIX MOJIOKEHUN. PekoMmeHyeTcs
Ha TIEPBOM JIEKIIUU JOBECTH J10 BHHUMAHHMS CTYJICHTOB CTPYKTYPY IUCIHUIUIUHBI U
€ro pasjenbl, a B JaJbHEHUIIEM yKa3blBaTh HA4YaJlO Ka)XJIOTO pasjaena (MomyJs),
CyTh M €ro 3aJauu, a, 3aKOHUYMB U3JIOKEHUE, MMOJBOJUTh UTOT MO 3TOMY pa3Jieny,
YTOOBI CBSI3aTh €0 CO CJICAYIOIINM.

Copep:xanue JIEKIHMA onpeaenseTcs padodeil mporpaMMoil AUCIUILIHHBL U
IIPEJICTABICHO B TAOJIHIIE.

Hepne- | HamumenoBaHnue pasaesa
JIst / TeMbl IMCIUTIIHHBI
1-8 |1. O6mue 0CHOBBI JIEKTPOHHOTI'0 JOKYMEHT0000pOTA

1.1. lokymeHT, er
(l)yﬂf([]_(:[/]i jﬂ(lioi)l\(;aun JokymeHT u ero ¢ynkuuu. NHpopMalnoHHbIe
, -

. CBOMCTBA 1 KOMMYHHUKATUBHBIE BO3MOKHOCTH
OHHBIE CBOMCTBA U KOM-
1-2 nokyMeHTa. CriocoObl U CpeACTBa TOKYMECHTH-
MYHHUKATUBHbIE€ BO3MOK-
poBaHus. MaTepualibHbIE HOCUTEJIN T0KYMEH-

HocTH. Cioco0bI U cpel- .
TUPOBaHHOU HH(OpMaAIIUU
CTBA JJOKYMEHTHPOBAHUSA

Conepxanue

OcHOBHBbIE MOHATHS AEIOMPOU3BOICTBA.
[IpuHIIUTIBI OpTaHU3aIuU JOKYMEHTO000pOoTA.
1.2. Tepmunosorus ne- |Oopmbl opraHu3auu padoThl C JOKYMEHTAMH:
Jonpou3BoacTBa. [loHsi- |LeHTpaiM30BaHHAs, ICLICHTPAIN30BAHHAS U

2-3 THEe W CTPYKTYypa A0KYy- |cMenianHas. Buabl ”HGOpMalMoOHHBIX MOTO-
MEHT0000poTa KOB U OpraHu3aIus paboThl C JOKYMEHTAMH.
HopmaTtuBHO-IpaBOBOE pPEryIMpOBaHUE JOKY-
MEHTO000pOTa

[ToHsiTHE M IPUHIATIBI PYHKIIMOHUPOBAHUS
CUCTEM D3JIEKTPOHHOTO JOKYMEHTO000pOoTa 1
0a3 naHHBIX. OCHOBHBIC XapaKTEPUCTHUKU CH-
CTEM 3JICKTPOHHOT'O IOKyMEHTO00O0pOTa.
Knaccudukanus cucreM 371€KTPOHHOTO JIOKY-
MEHTO000pOTAa. 3a1a4l CUCTEM JIEKTPOHHOTO
nokymeHToobopoTa. Kpurepuu Beidopa cu-
CTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0POTA.
TpebGoBanus kK cUCTEME SIECKTPOHHOTO JTOKY-
MEHT0000pOTa

1.3. O6mas xapakrepu-
4-5 |cTHKA 3JIEKTPOHHOIO /10-
KYMEHT0000poTa

[TpeanochUIKY U YCIIOBUS BHEIPEHUSI CUCTEM
3JIEKTPOHHOTO JOKYMEHT0000poTa. OcoOeH-
HOCTH ¥ OCHOBHBIE BO3MOKHOCTH, PeasTn30-
BaHHBIC B HaNOOJIEe paCIPOCTPaHEHHBIX HA
POCCHIICKOM PBIHKE CHUCTEMAaX AJICKTPOHHOTO
JIOKYMEHTO000pOoTa

1.4. Cucrembl 3JIEKTPOH-
HOI'0 TOKYMEHT0000poTA
6-7 |B poccuiickoMm UH(pOP-
MALMOHHOM NPOCTPAH-
CTBe




Hene- | HammenoBanue pa3jaeia
Jasa / TeMbI JTUCHUIJINHBI

1.5. Opranm3zauusi me:xx- |[loHATHE M IPUHIUIIBI IOCTPOCHUS MEXKBE-

BEIOMCTBEHHOI'0 3JIeK- |JJOMCTBEHHOI'O 3JICKTPOHHOTO JIOKYMEHT0000-

Conep:xkanue

7-8 |TpoHHOrO T0KYMeHTO- |poTa. OGecrnieuenrne HHPOPMAITMOHHOI 0e3-
o0opora B Poccmiickoil  |OaCHOCTH MEXBEIOMCTBEHHOIO AJIEKTPOHHO-
®enepanum ro JOKYMEHT000O0poTa

Jlist 5 peKTHBHOTO TTPOBENCHUSI JIEKIIMOHHOTO 3aHATHS PEKOMEHIYETCS CO-
0JI0/1aTh MOCJEI0BATEILHOCTh €€ OCHOBHBIX JTaIlOB:

1) popMyaIupOBKY TEMBI JCKIINH;

2) yKa3aHue OCHOBHBIX M3y4aeMbIX pa3/IeNioOB WA BOIPOCOB M IMpeAroara-
€MBbIX 3aTpaT BPEMEHH Ha UX U3JI0KECHHUE;

3) uzNoKeHue BBOJAHOM YacTH;

4) U30KEHNE OCHOBHOW YaCTH JICKIIUH;

5) KpaTKue BBIBOJIBI IO KaXKJIOMY U3 BOIIPOCOB;

6) 3aKJII0YCHUE;

7) peKkoMeHalMK JTUTEPATyPHBIX UCTOYHUKOB MO U3J1araéMbIM BOIIPOCaM.

Jlaqum KpaTKyro XapakTEePUCTUKY KaKIOTO U3 JICKIIMOHHBIX 3TAIOB.

HauvanbHbIi 3Tan Kaxaoro JEKIMOHHOTO 3aHSATHS — OIJIAIIEHHE OCHOBHOM
TEMBbI JICKIIUM C KPAaTKOW aHHOTAUMEW MpEeIJIaraeMbIX JJIs U3Yy4YE€HHUsS BOIPOCOB.
[IpenonaBarens JOMKEH COOOIIUTH O MPUMEPHOM IUTAHE MPOBEACHUS JICKIIUU U
MpeanojaraeMoM pacrpejesieHnn Orojxketa BpeMeHu. Eciu ouepenHoe 3aHsTHE
SBJIIETCS] TIPOAOKEHUEM TPEAbLAYIIEH JeKIIMU, He0OX0UMO KpaTko chopmynu-
pOBaTh TOJIYYCHHBIC paHEe Pe3yJbTaThl, HEOOXOAUMBIE ISl TOHUMAHUS U YCBOE-
HUS U3y4a€MbIX BOIIPOCOB.

Bo BBOJIHOI 4acTH JOCTATOYHO KPATKO XAPAaKTEPU3YETCSI MECTO U 3HAUCHUE
JTAHHOM TEMBI B Kypce, TaeTcs 0030p BaKHEHUIITUX UCTOYHUKOB U (POPMYITUPYIOTCS
OCHOBHBIE BOTIPOCHI WJIM 3aJlauH, PEIICHUE KOTOPHIX HEOOXOAMMO JJisi CO3JaHUs
CTPOMHOI CUCTEMBI 3HAHUI B TAHHOM NpeIMEeTHOM o0sacTu. B 310l yactu nekuuu
JIEMOHCTPUPYIOTCSI OCHOBHBIE MEAarorudeckKrue MeETOIbl, KOTOPhIE OYIyT UCIOJIb-
30BaThCS MPU U3JI0KEHUM MaTeprasia U yCTAHABIUBAECTCS KOHTAKT C ayJIUTOPUCH.

OcCHOBHAs 4acTh JICKIIMM UMEET CBOEH IIEJIBI0O PACKPBITUE COAECPKAHUS OC-
HOBHBIX BOMPOCOB WJIM PA3/ICJIOB U OMPEICIISIETCA JOTMYECKON CTPYKTYpOMl IiaHa
aexuuu. [Ipu 3TOM HCTIOMB3YIOTCS OCHOBHBIE TEIAarOTUYECKUE CTIOCOOBI M3JI0MKeE-
HUS MaTepuala: ONMMCaHUEe-XapaKTEPUCTHKA, MMOBECTBOBAHKUE, OOBSCHEHUE H JP.
[IpenonaBarens AOMKEH TAaKXKE YMEJIO HUCIOJIb30BaTh 3(PGEKTHBHBIE METOIUYE-
CKHUE€ TIPHEMBbl M3JIOKCHUSI MaTepuaia — aHaiu3, 0000IIeHne, NHAYKINIO, eTyK-
110, TIPOTUBONIOCTABJICHHS], CPABHEHUS | T.J., 00ECIICYNBAIOININE IOCTATOYHO BbI-
COKHUH ypOBEHb KauecTBa yueOHOTo Ipoiiecca.

B 3akimrounTensHOM 9acTH JICKITUU TTPOBOIAT 0000IIeHNE HanOoJee BaKHbBIX
U CYLIECTBEHHBIX BOIIPOCOB, JEJIAIOTCS BBIBOJIbI, (DOPMYIUPYIOTCS 3aa4M JUIsl ca-
MOCTOSITEJIbHOM paboThI CiIylIaTeNe U yKa3blBA€TCsl peKOMEHAyeMas JInTepaTypa.
OcraBuieecst BpeMsi UCIIOJBb3YIOT ISl OTBETOB HA BOIIPOCHI, 33/1aBAEMBbIE CIIyIIaTe-
JISIMH, U 1711 BO3MOKHOM TUCKYCCHUU O COACP/KAHUM JICKIIUH.
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ConepxaHue JEKIMOHHOTO Marepualia JOJKHO CTPOrO COOTBETCTBOBATh
coJiep KaTeJIbHOM YacTH YTBEPKICHHOU pabouel yueOHOM MporpaMMbl TACHUTLIIN-
HbI U COOTBETCTBOBATh OCHOBHBIM JUAAKTUYECKUM MPHUHIIUIIAM, KOTOphIE o0ecrie-
YUBAIOT COOTBETCTBHE HM3JIara€MOro MaTepHala HayYHO-METOOUYECKHUM OCHOBaM
DKOHOMHYECKON NeATeNbHOCTH. OCHOBHBIMU W3 HHUX SBJISIIOTCS IEJIOCTHOCTb,
Hay4YHOCTb, JOCTYITHOCTb, CHCTEMAaTUYHOCTb Y HAIJISIAHOCTD.

LlenocTHOCTh JEKIMM OOECNEYMBACTCS CO3JIAHUEM €JIMHON €€ CTPYKTYpBHI,
OCHOBAHHOM HAa B3aMMOCBSI3M 33]1a4 3aHATHUS U COACPKAHHS MaTepualia, ImpeaHa-
3HAYEHHOTO ISl YCBOCHUS CTY/ICHTAMH.

HayuHocTh nexiuu npeanosiaraet COOTBETCTBUE MAaTEpralia OCHOBHBIM I10-
JIOKEHUSIM COBPEMEHHOW HayKH, aOCONIOTHOE Mpeobiaganne 00beKTUBHOTO (ak-
TOpa U JI0Ka3aTeIbHOCTh BBIABUTAEMbIX MOJIOKeHUU. J[Jisi HaydHO 000CHOBaHHOM
JIEKIUA XaPAKTEPHBI SICHOCTh, JIOTUYHOCTh, apTyMEHTUPOBAHHOCTb, TOYHOCTh U
CXKaTOCTh.

[IpuHIUTT TOCTYIMHOCTH JEKIUU MPEIINO0JIaracT, 4To CoAepKaHue yueOHOro
MaTepHuaia JIOJDKHO OBITh MOHSATHBIM, @ 00BEM ATOr0 MaTepHaia MOCHIbHBIM IS
BCEX CTYJICHTOB. JTO 03HAYaET, YTO CTEIEHb CIOKHOCTH JIEKIMOHHOTO MaTepurasa
JIOJKHA COOTBETCTBOBATh YPOBHIO Pa3BUTHUS U HMEIOIIEMYCS 3alacy 3HAHUN U
MPEACTABICHUN CTYJICHTOB.

CucTeMaTHYHOCTh JIEKIIMOHHOTO MaTepHalia OMPEAEIISIETCS B3aMMOCBSI3bIO
M3y4aeMOro Marepuasna C paHee W3y4YEHHBIM, MTOCTEIIEHHBIM MOBBIIICHUEM CJIOXK-
HOCTH PacCMaTPUBAEMBbIX BOIPOCOB, B3aMMOCBS3bI0 YACTEN M3y4aeMOro Marepua-
na, 0000IIeHHeM U3YYEHHOTO MaTepualia, CTPOMHOCTBIO U3JIOKEHUS MaTepuaa mno
COJICp>KaHMIO U BHEILIHEW (popMe ero mnojauu, pyopukamnueit kypca, TeMbl, BOIpoca
U €IMHO00pa3ueM CTPYKTYpPhl MOCTPOSHUS MaTepHaa.

[IpyHIMI HATJSATHOCTH COJACPKaHMS JICKIIMU TPeOYyeT MCIOIb30BaHUS MPU
YTEHUH JICKIIMM BU3yaJIbHBIX HOCHUTENEeH MHGOpPMAIIMU B BHJE NPE3EHTAIUM, 1MO-
CKOJIbKY OCHOBHOM TOTOK WH(pOpMAIMU B Y4eOHOM MPOlecCe BOCTPUHUMACTCS
oOy4aeMbIM 3pUTEIHHO. JIeMOHCTPAIIMOHHBIM MaTepral BO BCEX CIydasiX JOJIKEH
UrpaTh MOJYMHEHHYIO POJIb U HE TOAMEHATH COAEPKAHUS JIEKUUH. B KakIbIii Mo-
MEHT JICKITUM HEOOXOIMMO JIEMOHCTPUPOBATH TOJBKO TOT HATJISIIHBIA MaTepHua,
KOTOPBIN HILTIOCTPUPYET U3JIAraeMbl€ MOJ0KEHUSL.

[Ipy mpoBeeHUMH JEKUMOHHBIX 3aHATHI MO AUCHUILIMHE HUCIHOIb3YIOTCS
CICAYIOIIMEe BUALI  JIEKIUH: WHOOpPMAIMOHHBIC, TPOOJEMHbIC, JICKIIUU-
BU3yaJIU3alNH, JIEKIIMU C OTIOPHBIM KOHCTIEKTUPOBAHUEM.

OCHOBHBIM TPU3HAKOM HWH()OPMAITMOHHOW JIEKIIUU SIBISETCS] MPOCTOM CIO-
co0 mepeayr roTOBBIX 3HAHUHN ydalIuMCs yepe3 MOHOJIOTHYECKYylo Gopmy oOiiie-
HUSL.

B otnuuune ot nHQOpMAIIMOHHOM JIEKIIMU, B MPOOJIEMHOMN JIEKIINH, JICKIUU-
BU3YyaJIU3aIMN MMPOUCXOIUT aKTUBHOE OCBOEHHUE COJIEPIKaHME OOYYEHHSI C BKITIO-
YEHHEM MEXAHU3MOB TBOPUYECKOIO OCMBICIEHHS. B 3TOM nmpouecce yyamuecs mnpo-
ABJISIIOT COOCTBEHHYIO aKTUBHOCTh B KOHTEKCTE IHAJIOTMYECKOr0 B3aUMOICUCTBUS
1 OOIIIEHUS B XO/I€ JICKIUHU.

Jlexuuu poOIEeMHOTO XapakTepa OTINYAET TO, YTO MPOIECC MO3HAHMS CTY-
JIEHTOB TpPUONMKAEeTCd K INOHMCKOBOM, HCCIEN0BATENbCKOW aAesTenbHocTU. [lpn
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ATOM 00€CTIeUunBaeTCs TOCTHKEHHUE TPEX OCHOBHBIX IEJICH: YCBOCGHUE CTYJEHTAMHU
TEOPETUUYECKUX 3HAHUMU, PA3BUTHE TEOPETHUUECKOTO MBIILUICHUS U (HOPMHUPOBAHUE
MO3HABATENILHOTO MHTEpeca K COJAEpkKaHUI0 y4yeOHOTo mpeaMmera U mpodeccuo-
HaJBHOM MOTHBAIMU Oyayliero crenuaiucta. Ha Takod jexkuuu HOBOE 3HAHUE
BBOJIUTCSL Yepe3 MpoOJIEeMHOCTh BOMPOCaA, 3a/layu uiu curyanuu. [Ipu stom mpo-
1[ECC MO3HAHUA CTYJECHTOB B COTPYAHUYECTBE U JAHAJIOrE C MPENOJABATEIEM MPHU-
OJIMKaeTcss K HCCIeoBaTeNbcKOM nestenbHocTu. CopepkaHue MpoOJeMbl pac-
KpBIBACTCS IyTEM OpraHU3alluy MOKUCKA €€ PEIICHUSI WJIM CYMMUPOBAHUS U aHAIH-
3a TPAJUIMOHHBIX U COBPEMEHHBIX TOUEK 3PCHHUSI.

Hpyras dbopma JEKIUU — JCKIUS-BU3yaIn3aIisl — SBISETCS PE3yIbTaTOM
MOMCKAa HOBBIX BO3MOXKHOCTEM peaiM3allii M3BECTHOTO B JAUAAKTUKE MPUHIIMIA
HarJISIAHOCTH, COJIEPKAHUE KOTOPOTO MEHSETCS MOJ BIMSHUEM JTaHHBIX MCHUXOJIO-
ro-neJarorudyecko Hayku, (GpopM M METOJOB AaKTUBHOrO oOyueHus. Jlexuus-
BU3YyallM3allisl TPEJCTaBIsAeT COOOW BHU3yalbHYI0 (OpMY MOJAaYU JIEKIIMOHHOTO
Marepuajia CpeACTBAMH KOMIIBIOTEPHON TEXHUKH WM ayJuo- U BUIACOTEXHHUKHU
(Bugeo-nekuus). YTeHne Takou JIEKIIMU CBOJIUTCS K Pa3BEPHYTOMY HIIM KPATKOMY
KOMMEHTHUPOBAHUIO TPOCMATPUBAEMBIX BU3yalbHbIX MAaTEPUAJIOB.

Jlyumie ucmosib30BaTh pa3Hbie BUbI HAIVISIHOCTH — HaTypaibHOU, nu3o0pa-
3UTENbHOM, cuMBoMueckoi. [Ipu mepexosie oT TekcTa K 3puTesibHOU (popMme uiu
OT OJIHOTO BHJA HAIJSJHOCTU K APYroMy TEPSIETCSI HEKOTOPOE KOJIMYECTBO HH-
dbopmanuu. OAHAKO 3TO MOXET OBITh MPEUMYIIECTBOM, MOCKOJIBKY IO3BOJISET
CKOHIICHTPUPOBATh BHUMAHHUE Ha HauOOJee BaXKHBIX ACMEKTaX U OCOOEHHOCTSX
COJIep>KaHMs JICKIIUU, CTIOCOOCTBOBATH €r0 MOHUMAHUIO U YCBOCHHUIO.

2 IIpakTHyeckue 3aHATHA (CEMUHAPDI)

[IpakTuueckue 3aHATHUS SBISIOTCS BaXKHOM YacThlO y4eOHOIro mpoliecca B
By3€e. OHHU TIPOBOMSATCS C LUEIBI0 3aKPEIUIEHUS JIEKIMOHHOTO MaTepualia, OBJIaJie-
HUS TOHATUMHBIM armapaTroM IpeaMeTa, METOAAMHU U MPUEMAMHU UCCIIEIOBaHUs,
U3y4aeMbIMH B paMKax yueOHOM AUCIUIUIMHEIL. [ JTaBHOM 11EJIBI0 TAKOTO pojia 3aHs-
THUU SIBJISIETCS HAYYUTHCSI TPUMEHEHHUIO TEOPETUUECKUX 3HAHUM HA MPAKTHKE.

ConepxaHue MPAKTUYECKUX 3aHATHI MO AUCHUILIMHE «DJIEKTPOHHBIN H0-
KyMEHTO000POT» MPECTABICHO B TAOIHUIIE.

Hene- | HammenoBanue pa3aeiia
JIsl / TeMbl T CIUTIJINHBI
9-16 |2. Opranu3anms 3JIeKTPOHHOI0 IOKYMEHTO000pPOTa B CUCTEMe
«1C:lokyMeHT0060pOT»
2.1. CpaBHeHue JlabopaTtopHas pabota Nel. OyHKIIMOHATBHOE
«1C:lokymenTo0060poT» |cpaBHeHue «1C:JlokymenToo00poTa» 1 aHa-
¢ IPYruMu nporpamma- |JIoruuHbIX nporpamMm («ELMAy, «IEJIO»,
MH «JInangox», «Docsvision», «KONLYOFFICEy)
2.2. Oomme Bompockl o |JIaboparopHas padota No2. M3yuenue unrep-
9 |pa6ote ¢ mporpammoii  |Peiica nporpammsbl «1C:JlokyMeHTOOO0POTY:
«1C:lokyMeHT0000pOT» |padounii cTOJ, MEHIO QYHKIUN
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Hene-

HaumenoBanue pasaena

Conep:kanue

JIsl / TeMbl JUCHUNIIIHMHBI
JlaGoparopnas padota Ne3. Co3gaHue WHIU-
2.3. Tunbl JOKYMEHTOB B PatOpHai p A A
BUJTyaJIbHBIX BUJIOB IOKYMEHTOB B
10 |cucreme
«1C:1oKkyMeHTO-000pOT» C pa3HbIM HAOOPOM
«1C:JlokymeHT0000pOT»
PEKBU3UTOB
Jlabopatopnas pabota Ned. O6paboTKa BXO-
2.4. Bxoasimue 10KyMeH- patop P p
JSTIIX TOKYMEHTOB B
11 |TBI B cucTEME
«1C:J1okyMEHTO000POT»: TUCHEMO, 3aIPOC,
«1C:JokyMeHT0000pOT»
PEJI0KEHHE
JlaGoparopnas padota Ne5. Pabora ¢ BHYT-
2.5. BHyTpennue 10Ky- PATOPHAA p Y
PEHHUMU JJOKyMEHTaMH B
12 |MeHTBI B cUcTEME
«1C:1okyMEeHTO000POTY»: CITy)KeOHas 3aIucka,
«1C:JlokymeHTO000POT»
aKT, 3asBJICHUS, TPUKA3bI
JlabopatopHnas pabota Ne6. YnpasneHue J0ro-
2.6. loroBopHasi padora patopHai p P A
Bopamu B cucteme «1C:JlokyMeHTO000pOT»:
I3 |B cucreme JIOTOBOP apeH bl 000PYI0BaHMS, TOTOBO
«1C:JokyMeHT0060pPOT» b ap YOOPY. ’ P
apeH bl TIoIaaeH
2.7. Cesi3u Mexxay aoKy- |JlaGoparopnas padota No7. Hactpouts u
14 |meHTaMM B cucTeMe YCTAaHOBUTH CBSI3U MEXK]Y 3aJJaHHBIMU JIOKY-
«1C:lokymeHT0000p0oT» |MeHTamu B cucteMe «1C:JlokyMeHTo000pOT»
JlaGoparopHas padota Ne8. YmpaBieHnue npo-
2.8. Tunosble npoiecchl |ECCAMU U 3a1a4aMU, UMEIOLIMMHUCS B CUCTE-
15 |B cucreme Me «1C:JlokyMeHTOO00OPOT»: pacCMOTpPEHHUE,
«1C:JIokyMeHT0000POT» |MCIIOJHEHNE, COTVIACOBAHUE, YTBEPKIECHHUE,
perucTpaiys, 03HaKOMJICHHUE
JlabopaTtopHas pabora Ne9. Ynpasnenue me-
POTIPUSTUSIMHU B CUCTEME
2.9. CoBmectHas padora |«1C:JlokyMeHTOOOOPOT»: MOATOTOBKA, POBE-
15 |B cucreme neHue, ohopMiIeHHE TPOTOKOIA, HCTIOJITHCHUE
«1C:1okyMeHT0000pPOT» |PELICHUI, aHAJIN3 MEPOIIPUSITHS.
Jlabopatopnast pabota Nel0. Yuer no nmpoek-
taM B cucteme «1C:JlokymMmeHTo000poT»
JlaGoparopHas padota Nel 1. 3yueHnue Bo3-
MOKHOCTEN BHYTPEHHETO (hOpyMa U dJICK-
2.10. Oémenue coTpya- 9 yTb opy
TPOHHOM MOYTHI CUCTEMBI
16 |HUKOB B cucTeme
«1C:JokyMEeHTOO00pOT»: CO3/IaHUE TEM, TO-
«1C:JokyMeHT0000pOT» .
JIOCOBAHUM, 3aITyCK MPOIIECCOB HA OCHOBAHUU
COOOIIICHUH U TeM
JlaGoparopnast pabota Nel2. M3yuenne BO3MOX-
HOCTEI BHYTPEHHETO KaJIEH1apsi CUCTEMBbI
2.11. Yuer padouero P
16 «1C:Ioky-MeHT0000pOT»: HAalIOMUHAHKE, TIO-

BpeMeHH

BTOPEHUE COOBITHIT; XPOHOMETPAXK U OTPAKEHUE
BBINOJIHEHHS pabOoT MO 3a/1a4aM; €XKeTHEBHBIN




Hene- | HammenoBanue pa3jaeia

Conep:kanue
JIA / TeMBI JUCIHUIIINHBI

OTYET COTPYAHUKA O (PaKTUYECKUX TPyA03aTpa-
Tax; y4eT OTCYTCTBHSI COTPYIHUKOB

[IpakTyeckue 3aHATHS — METOJ 00y4eHus, 00eCeUnBaAIOLINI CBSI3b TEOPUU
Y MPAKTUKH, COACHCTBYIOIIUI BBIPAOOTKE Y CTYJIEHTOB YMEHUIN U HaBBIKOB IIPHMeE-
HEHHMSI 3HAHUH, MTOTyYEHHBIX Ha JICKIIUU U B XO/I€ CAMOCTOSATEIBHON PabOTHI.

[IpakTrueckue 3aHATHS TPEACTABIAIOT COOOM 3aHATUS MO PEUIEHUIO pas-
JVYHBIX TPUKIAIHBIX 3a/1a4, 00pa3lbl KOTOPBIX ObUIM JaHbl Ha JeKuuax. B nrore
y KaXJ0ro 00y4aromerocst 10JkeH ObITh BbIpaOOTaH olnpeaeseHHbI npodeccuo-
HaJIBHBIN MTOAXO/ K PELICHUIO KAXKI0U 3a1a4H.

[IpakTHueckue 3aHATHA MO Kypcy MOTYT HPOBOJIUTHCSA B paziIU4HbIX (Hop-
Max. PekoMenayrorcs akTuBHbIE (POPMBI 3aHATUH, TaKUE KaK TUCKYCCHS, J€I0Bas
urpa, TpeHuHr. IIpenonaBarento BakHO JaBaTh 3aJaHUs B COOTBETCTBUHU C BO3-
MOXHOCTSIMA OOYYaIOIINXCsl Ha TaHHOUM cTauu 00y4YeHHUs, YTOObI 00ECIIeUYnuTh UM
YBEPEHHOCTh B CBOMX CHUJIaX.

[IpakTHyeckoe 3aHATHE AOJDKHO ONMPATHCS HA MU3BECTHBIM TEOPETUYECKUU
MaTepuall, KOTOPBIA M3JI0KEH WM Ha KOTOPBIMA JJaHA COOTBETCTBYIOIIAsl CCHUIKA B
JIEKIIU Y.

[IpakTUueckoe 3aHATUE JOJDKHO OBITh HAlENEHHBIM Ha (HOPMHUpPOBAHUE
ONPEIEIICHHBIX YMEHUN U 3aKPEIUICHUS ONPENEIICHHBIX HABBIKOB, II0OTOMY LIEJb
3aHATUS JIOJKHA OBITh 3apaHee M3BECTHA M MOHSATHA IpernojaBaTellio U o0ydaro-
mmMcst. Jlyume umers copmyarpoBaHHbIE B MHCbMEHHOM BUJE 1I€Jb, 3aJayu,
COJZIEPKaHME U MOCIIEI0BATEIBHOCTD 3aHATHUSA, 0)KUIAEMBIN PE3YIIbTAT.

OnHO WM HECKOJBKO 3aHATHH JKEJIATEJbHO MPOBECTH B KOMIIBIOTEPHOM
KJIacce € JIOCTYIIOM B IJI00anbHYI0 ceTh. Llenbto Takoro 3aHaTHS MOXKET OBITH MO-
MOILlb B OpPraHU3alliy BBIMOJIHEHUsI 33JaHU CaMOCTOATEIbHON paboThl, KOTOPbIE
OpPUEHTUPOBaHbI Ha MOUCK MH(popManuu B THTEpHET.

OOyuaromuecs JOJKHBI BCETJa BUIETh BEIYIIYIO UCIO0 Kypca U €€ CBS3b C
MPaKTUKOU. DTO MpuAaeT yueOHON paboTe aKTyaJbHOCTh, YTBEPKAAeT HE0OX0IU-
MOCThH OBJIAJICHUS OMNBITOM NPOGECCUOHANBHOU JEATEIbHOCTH, CBS3bIBAET €€ C
MIPAKTUKOM KW3HU. B TaknX yciaoBuUAX 3a7ada MPENOAaBaTelsi COCTOUT B TOM, YTO-
Obl OOJbIlIE TMOKa3bIBaTh OOYYAIOIIMMCS MPAKTUYECKYI0 3HAYMMOCTh BEIYIIHUX
HAyYHBIX HJI€W U TPUHIMIHAIBHBIX HAYYHBIX KOHLEILIHUNA U MTOJOKEHUM.

[IpumepHbIe e NPaKTUYECKUX 3aHATHM:

1) noMoub 00yyarOIUMCSl CUCTEMaTU3UPOBATh, 3aKPENUTh U YIIIyOUTh 3HA-
HUsI TEOPETUYECKOT0 XapaKTEpa,;

2) Hay4dTh CTYACHTOB IpPHEMaM PEUICHHUs] MPAaKTHUYECKUX 3aJad, CIoco0-
CTBOBATh OBJIA/ICHUIO HABBIKAMM;

3) dbopmupoBaTh YMEHUE YUUTHCS CaMOCTOATEIBHO, T.€. OBJIA/JEBaTh METO-
JlaMH, CIIoco0amMu U MpueMamMu caMoo0yu€eHus, CAMOPa3BUTHUS U CAMOKOHTPOJISL.

ConeprxkaHnue NMPAKTUYECKUX 3aHATUM U METOAMKA UX IPOBEICHHUS JTOJKHBI
o0ecnieunBaTh pa3BUTHE TBOPYECKON AaKTUBHOCTH JUYHOCTH. OHM pa3BUBAIOT
HAyYHOE MBIIUIEHUE U PEeUb O00YyYaroIIMXCs, MO3BOJIAIOT MPOBEPUTH UX 3HAHUA,
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BBICTYIAIOT BaYKHBIM CPEACTBOM ONEPaTUBHOM oOpaTHOM cBs3H. [loaTOMy mpakTu-
YECKUE 3aHATHS JOJDKHBI BBINIOJIHATH HE TOJIBKO IMO3HABATEIBHYIO U BOCIIUTATEIIb-
HYIO0 (PYHKIIMH, HO U CLIOCOOCTBOBATh POCTY UX KPEATUBHOCTH.

[IpakTHueckue 3aHATUS MPOBOIATCS B JIBYX (pOpMax: BBINOJHAIOTCS UHAU-
BUJYyaJbHO U B TIpynmnoBoil ¢opme. Ilpu pa3paboTke NpakTUUECKUX 3aHATUN
JOJKHA OBITh yYTeHa (opMa UX MPOBEACHUS U BO3MOMXKHOCTU HMHTEPAKTHUBHOIO
oOyuenus. ['pynnoBas gpopma npeanosaraet 00Cyk aeHNUE CIylaTeNIsIMU KOHKPET-
HOU Mpo0JIeMBI B TPyNIIE N0 KAKIOMY 3TaIly U3yYeHUS AUCIUIUINHBI.

[Ipexxne yem NpUCTYNUTh K U3YYEHHIO TEMbI, HEOOXOAMMO NPOKOMMEHTH-
pOBaTh OCHOBHBIE BOIPOCHI IJIaHA JIEKIUU. TakoW MOAXO0J MPEernoaaBaTens IoMo-
raeT CTyJeHTaM OBICTPO HAXOAMUTh HYKHBI MaTEpHall K KaXJI0My U3 BOIIPOCOB, HE
3a/1epKUBAsICh HA BTOPOCTEIIEHHOM.

BaxHO pa3BuBaTh y CTYJEHTOB YMEHHE CONOCTABIATh MCTOYHUKH, MPOAY-
MBIBaTh U3y4aeMblii MaTepual.

boibiroe 3HaueHHME MMEET COBEPILIEHCTBOBAHUE HABBIKOB KOHCIIEKTUPOBA-
HUS Y CTYICHTOB.

IIpenonaBaresb MOXET PEKOMEHI0BATh CTYAEHTAaM CIEAYIOLIUE OCHOBHBIC
(dbopMbI 3anKcH: MiIaH (IPOCTOM U pa3BEPHYTHIN ), BBIUCKH, TE3UCHI.

[IpenonaBaTesnb MOXKET NPEIJIOKUTh CTYyIEHTAM IOAYyMAaTh HAJ ITOCTaHOB-
KOW TaKUX BOIIPOCOB II0 TEME JIEKLUH, KOTOPBIE BBI3OBYT UHTEPEC CBOEH HEOIHO-
3HAYHOCTBIO, TPOTUBOPEUYUBOCTBIO, PA3/IENAT yYaCTHUKOB CEMUHApa Ha OIIOHHU-
pyrOIIMe rpynmbl. A 3TO KaK pa3 TO, YTO HYXKHO ISl AUCKYCCHH, U1l aKTUBHU3ALINH,
JUISl TIOUCKA CTYAEHTAaMHM WCTHHBI, KOTOpas, KaKk W3BECTHO, POKIAETCS B CIOpE.
Camo coboii pazymeercs, 4TO U B apCeHasie MpenojaaBaresis N0KHbBI ObITh 3aro-
TOBJIEHBI BOIIPOCHI JIJIsl CO3AAHMS MPOOJIEMHBIX CUTYyallMi, €ClIi OHU HEe OyAyT co-
3/1aHbI BBICTYIUIEHUSIMU CTYIEHTOB.

B nponecce noaroroBku, npopadatbiBasi MpeAsioKeHHbIE BOMPOCHI, CTYIEHT
orpenenseT s ce0s OauH-/1Ba U3 HUX (MOKHO, KOHEYHO M OOJIbIIIE), B KOTOPHIX
OH YyBCTBYET ce0si Haubojee YBEpEeHHO M B KayeCTBE KOHCYJbTAaHTa WJIM OIMIO-
HEHTa HAaMEPEH 3aJaTh TOH HA CEMUHAPE.

[IpakTHyeckue 3aHATHS MPEIIONIaraloT He IPOCTO 0OCYXACHUE CTyIEHTaMHU
y4eOHOro MaTrepuala, a BbIIOJHEHHE MU OIPEICJICHHBIX MPAKTUYECKUX 3aJaHUM.
CucreMy Takux 3aJJaHUi YaCTO Ha3bIBAKOT MPAKTUKYMOM.

OyHKINUN NPAKTUYECKUX 3aHATUN:

1) 3akperuieHre TEOPETUUECKUX 3HAHUM Ha MPAKTUKE;

2) YCBOCHHE YMEHUM HCCIIeI0BATEIbCKON pabOTHI;

3) ycBO€HHE YMEHUI MPAKTUYECKON paboThI;

4) npuMEeHEeHNEe TeOPETUYECKUX 3HAHUM JIJIS pellleHUs MPAKTUYECKUX 3a/1ay;

5) camMoIo3HaHuUE;

6) camopa3BUTHE.

CoOTBETCTBYIOLIME 3aa4M CTABATCSA IMPENoJaBaTesieM IMpHU IUIAHUPOBAHUU
Kaxxaou padoTel. Te uiu uHble QYHKIMU MOTYT BBIABUTATHCS Ha MEPBBIN IJIaH B
3aBHCHUMOCTH OT TOTO, B pPaMKaxX KakuxX 00pa30BaTEIbHBIX MPOTrpaMM MPOBOJAATCS
3aHATHUA.

[IpakTrueckoe 3aHsATHE (CEMUHAP) — OJAMH U3 HAaUOOJIEe CIOXKHBIX U B TO XKe
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BpeMs IUIOJAOTBOPHBIX BHUIOB (PopM) BY30BCKOro 00ydeHHMs M BOcmuTaHus. B
YCIOBUSIX BBICIIEH IIKOJIbI CEMUHAp — OAMH M3 BHJOB NMPAKTUUYECKUX 3aHITHM,
IPOBOJAMMBIX I10J1 PYKOBOJCTBOM IIpENoaBaTes.

L{enbro MpaKTUYECKUX 3aHATHI (CEMUHAPOB) SIBISIETCSL:

1) 3akpeneHre MEeTOI0B aHaIU3a;

2) mpoBepKa ypOBHS IOHUMaHUs CTYJI€HTaMH BOIIPOCOB, PACCMOTPEHHBIX Ha
JEKIUAX U 10 y4yeOHOM JMTepaType, CTENEHH M KauecTBa YCBOCHMsI MaTepHualia
CTYJEHTaMHU;

3) oOydeHne HaBbIKaM PELICHHS MOCTABJICHHBIX 3a/1a4 U YMEHHE o00paTh
HEOOXOUMBIA METO/]T PEIICHUS;

4) BOCTOJTHEHUE TPOOETOB B MPOUICHHON TEOPETUYECKON YacTH Kypca H
OKa3aHHE IMOMOIIH B €70 YCBOEHUHU.

[Ipu ycnoBuu cobioieHrs TpeOOBaHU METOJIMKH UX MPOBEJACHUS CEMHUHA-
PBI BBIIIOIHAIOT MHOTOIPAHHYIO POJIb:

1) cTUMYyIMpPYIOT pErysiipHOE M3Y4EHHE CTYJIECHTaMHM NEPBOUCTOYHUKOB U
JIPYroM JIMTEPATYpPBl, a TAKKE BHUMATEJIBHOE OTHOLIEHUE K JIEKUMOHHOMY KYpCY;

2) 3aKpeIUIAIOT 3HaHUS, IOJIYYEHHBIE CTYyJEHTAMHU IIPU NPOCITYLIMBAHUU
JEKIUU ¥ CaMOCTOSATEIbHON paboTe HaJ JIUTEPATypoil;

3) pacupstoT Kpyr 3HaHUM Ojarojaps BBICTYIJICHUSIM TOBApUIIEH U Ipe-
II0/1aBaTEIIs HA 3aHATHUH;

4)M03BOJIAIOT CTYACHTaM MPOBEPUTHh MPABUIBHOCTh paHEe MOJYyYEHHbIX
3HAHWM, BBIYWICHUTh B HUX Han0oJiee BaXKHOE, CYLIIECTBEHHOE;

5) cnocoOCTBYIOT MPEBPAIICHUIO 3HAHUM B TBEP/AbIC JIMUHBIE YOCKIACHUS,
paccenBalOT COMHEHUS, KOTOPbIE MOIJIM BOZHUKHYTh Ha JIEKLIMSIX U MPU U3yYECHUU
JUTEPATYPBI, YTO OCOOEHHO XOPOIIO JOCTUTaeTCs B PE3YNIbTATE CTOJKHOBEHUS
MHEHUU, TUCKYCCHHU;

6) NPUBHUBAIOT HABBIKM CAMOCTOSITEIBHOIO MBIIIJIEHUS, YCTHOIO BBICTYILIE-
HUS 110 TEOPETHYECKUM BOIIPOCAM, OTTAYMBAIOT MBICIb, MPUYYAIOT CTYIEHTOB
cBOOO/IHO ONEPUPOBATh TEPMHUHOIOTHEH, SIKOHOMUYECKUMU MOHATUSAMU U KAaTEro-
pUsIMU;

7) IpeIOCTaBISAIOT BO3MOKHOCTh IIPENOJABATEN0 CUCTEMATUYECKH KOHTPO-
JUPOBATh YPOBEHb CAMOCTOSTEIBHON pabOThl CTY/ICHTOB HAJl IEPBOUCTOUHUKAMH,
JIPYTUM y4eOHBIM MaTEpHUaIOM, CTENIEHb UX BHUMATEIbHOCTH Ha JICKIIHUIX;

8) MO3BOJISIIOT U3YyYUTh MHEHUS, UHTEPEChI CTYACHTOB, CIYXaT CPEICTBOM
KOHTPOJISI TPEnoaaBaTeisi He TOJIBKO 32 paboTOil CTYIEHTOB, HO U 3a CBOEH cO0-
CTBEHHOMH KakK JIEKTOpa U pyKOBOAMTEIS CEMUHAPA, KOHCYJIbTAHTA U T. [I.

[Ipu pa3paboTke METOIUKHA CEMUHAPCKUX 3aHATUN BaXKHOE MECTO 3aHUMAET
BOIIPOC O B3aMMOCBSI3M MEXKIY CEMHUHApPOM M JIEKIMEH, CEMUHApOM U CaMOCTOSI-
TEJIbHOW paboTOIl CTYyIEHTOB, O XapakTepe M croco0ax Takoil B3aumocBsizu. Ce-
MUHap HE JI0JDKEH MOBTOPSTH JIEKIUIO, U, BMECTE C TEM, €ro PYKOBOIHUTEIO HEOO-
XOJIMMO COXPaHUTh CBS3b NPUHLMIHAIBHBIX MMOJOKEHUN JEKUUN C COAEpKaHUEM
CEMUHAPCKOT0 3aHATHS.

[Ipu moAroToBKE K CEMUHAPY CTYACHTAMH OCYIIECTBIIAECTCS BEChbMa 00bEM-
Has padoTa Mo yriayOJIeHHOMY MPOHUKHOBEHHIO B CyTh BBIHECEHHOW NIl 00CYX-
neHus: mpobieMbl. B xone ceMuHapa CTyIEHT y4WTCS MyOJUYHO BBICTYINATh, BU-
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JIETh PEaKIUI0 CIIyIIaTeNIe, JIOTUYHO, SICHO, YE€TKO, TPAMOTHBIM JUTEPATyPHBIM
S3BIKOM M3JIaraTh CBOM MBICIH, IPOBOJUTH JOBO/IbI, (DOPMYIUPOBATH APTYMEHTHI B
3aIUTY CBOEH MO3UIIHH.

Ha cemunape xaiplii CTYJ€HT UMEET BO3MOXXHOCTh KPUTUUYECKU OLICHUTH
CBOM 3HAHUS, CPABHUTH CO 3HAHUSAMH U YMEHUSIMH UX U3JIaraTh IPYyTrUx CTYJEHTOB,
c/ieNiaTh BBIBOJIBI O HEOOXOAMMOCTH O0Jiee yriyOJIEeHHON U OTBETCTBEHHON PabOThI
HaJl 00CY)K1aeMbIMH MPOOIEMaMH.

B xome cemmHapa KakIblii CTYJEHT ONMHMPACTCS HAa CBOM KOHCIIEKTHI, CIe-
JaHHBIC HA JICKIIUHU, COOCTBEHHBIC BBIMTMCKH W3 YYCOHUKOB, NEPBOMCTOYHUKOB,
cTaTel, IPyrou CrenuaabHOM JIUTepaTyphl, Ha CIOBAPH M0 AJaHHOU Teme. CeMuHap
CTUMYJIUPYET CTPEMJICHHE K COBEPIIICHCTBOBAHWIO KOHCIICKTA, KEIAHHUE CIeIaTh
ero 0osiee HGOPMATUBHBIM, KaU€CTBEHHBIM.

OT cemuHapa K CEMHHApy, Ha BCEX €ro 3Tamax M WX KOPPEKIUU CTYJICHT
MOJIHUMAETCs Ha 00Jiee BBHICOKYIO CTYNEHBKY COOCTBEHHOM 3pENOCTH, CBOETO MHE-
Hus Oosiee 3PpdekTuBHO paboTarh HaA NpobieMamMu, HEMOCPEJACTBEHHO OTHOCS-
HIMMUCS K ero OyayIieit npodeccuu.

Cemunap — sddextuBHas GopMma 3aKperieHus MOTyYeHHBIX 10 00Cyxaae-
MO rpoOJieMe 3HaHUM, BUICHHS 3TOW POOJIEMBbI B 11€JI0M, OCO3HAHUS €€ COOTHE-
CEHHOCTH C JPYTUMHU TEMaMU B paMKax I[EJIOCTHON KOHIIEIUH.

C ToukH 3peHUs] METOAMKHU MPOBEIACHUSI CEMUHAP MPECTaBIseT cOO0H KOM-
OMHUPOBAHHYIO, MHTErPATUBHYIO (opMmy ydeOHOro 3anatus. OH MpeanoJiaraet
BO3MOYKHOCTh HCIIOJIb30BaHMs pedepaToB, (PparMEeHTOB NMEPBOMCTOYHUKOB, YCT-
HBIX W MHUCHbMEHHBIX MOHATUHWHBIX TUKTAaHTOB, TECTOB, 3aJaHUN THIIA «3aKOHUYUTE
TPEJIOKESHUE» U JIP.

JIJIsl CTUMYTMPOBAaHUS CaMOCTOSITEIIPHOTO MBITTUICHHS Ha 3aHATHSAX HUCITONb-
3YIOTCSI Pa3IMYHbIE aKTHBHBIE METOJBI OOyUCHHUS: IPOOIEMHBIC CUTYAIlUH, UTPHI,
neIaroruueckue 3aa4m, TeCThl, THTEPAKTUBHBIHN OIPOC.

B mpakTuke ceMUHApPCKHX 3aHATHNA HCIIONIB3YETCS CISAYIOMUNA psaa Gopm:
pa3BepHyTas Oecena, CEMUHAP-AUCIYT, KOMMEHTUPOBAHHOE UTEHUE, YIPAXKHEHUS
Ha CaMOCTOSITEIbHOCTh MBIILICHUS, TUCbMEHHAs (KOHTPOJIbHAs) paboTa, CeMHUHAp-
KOJUIOKBUYM H JIpyTHE.

1. Pa3zBepuyTas 6ecena — Haubosee pacnpocTpaHeHHas (opMa CEeMHUHAPCKUX
3aHsaTH. OHa TpenoiaraeT MmoJAroTOBKY BCEX CTYACHTOB MO KaXJIOMY BOIPOCY
TJIaHa 3aHATHS C CIUHBIM IS BCEX MEPEYHEM PEKOMEHIYyeMOW 00s3aTeIbHOU U
JOTIOJTHUTEIFHOU JINTEPATYPhI; BBICTYIUICHHUS CTYIACHTOB (IO WX YKETAHHUIO WIIH TI0
BBI30BY TIPEIOJaBaTeis) U UX OOCYKJICHHE, BCTYIUICHUE M 3aKJIFOUYCHHE Mpero/ia-
Barens. Pa3sBepHyTas Oecenma Mmo3BoJIsIeT BOBIICYb B OOCYXKJICHHWE M3ydaeMOM Ipo-
OJIeMaTHKU HAauOOJIbIIIEE YUCIIO CTYACHTOB, pa3yMeeTCsl, IPH MCIIOJb30BAaHUH BCEX
CPEIICTB UX aKTHUBU3AIMH: TIOCTAHOBKH XOPOIIO MPOIyMaHHBIX, YeTKO C(HOPMYJIIH-
POBAHHBIX JIOMIOJIHUTEIHHBIX BOMPOCOB K BHICTYIAIOIIEMY M BCEH TPYyIIE, yMEIOH
KOHIICHTpAIlM BHUMAHUS CTYJICHTOB Ha CHJIBHBIX U CJIA0BIX CTOPOHAX BBICTYILIEC-
HUHW CTYJICHTOB, CBOEBPEMEHHOM aKIEHTHUPOBAHWU BHUMAaHUS W MHTEPECa CTYICH-
TOB Ha HOBBIX MOMEHTaX, BCKPBIBAIOIINXCS B MPOIECCe pabOTHI U T. II.

Pa3zBepHyTas Geceqa He UCKITIOYACT, a TIPEANOJIAraeT 1 3apaHee 3aruIaHupo-
BaHHBIC BBICTYIUICHHUS OTACIBHBIX CTYJACHTOB MO HEKOTOPHIM JIOMOJHUTEIHLHBIM
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BonpocaMm. Ho momoOHbIe COOOIIEHUST BBICTYIAIOT 37€Ch B KAYECTBE HE OCHOBBI
J1s1 0OCYIKJICHHUSI, a JIUIb JTOTIOJIHEHHS K YK€ COCTOSBIIMMCS BBICTYILJICHUSIM.

2. CeMuHap-IUCITYT UMEET PsAJl JOCTOUHCTB. Kpome apyrux 3ajgad, 0ObIYHO
peanr3yeMbIX Ha cemMuHape, 3Ta hopma Haubosee yno0Ha 11 BEIPAOOTKU Y CTY-
JICHTOB HAaBBIKOB MOJIEMHUCTa. JIUCITYT MOXXET OBITh M CaMOCTOSTEIbHON (popMoi
CEMHHApa, U JIEMEHTOM JIpyTuX (HOpM IMPaKTUUECKUX 3aHATHI. B mepBom ciydyae
HanOoJIee UHTEPECHO MPOXOAT TaKUE 3aHSATHUS NMPU OOBEIWHECHUH JIBYX WM HE-
CKOJIBKAX CEMUHAPCKUX TPYII, KOT/Ia C JOKJIalaMHi BBICTYIAIOT CTYACHTHI OJTHOMN
TPYIIbl, & ONMOHEHTAMU — APYroi, 0 4eM J0roBapuBarOTCsA 3apaHee. Bompocsl,
BBEIHOCHIMbBIC Ha TIOJJOOHBIC CEMUHAPHI, JOJDKHBI BCET/Ia UMETh TEOPETUUYECKYIO U
MPAKTUIECKYIO 3HAUMMOCTb.

JIucnyT KaK 3JIeMEHT OOBIYHOTO CEMUHApa MOXKET OBITh BBI3BAH IPEIO/1aBa-
TEJIeM B XOJI€ 3aHATUSI WM K€ 3apaHee IlaHupyercsa uM. [lonemuka BO3HHMKaET
nojayac U CTUXUHUHO. B Xo0/1€ moieMUKHU CTyIeHThl (GOpMUpPYIOT y ce0s Haxoauu-
BOCTh, OBICTPOTY MBICIUTEIBHON peakluu U, IIaBHOE, OTCTAUBAEMOE B CIIOPE MHU-
POBO33pEHUE CKIIAJBIBACTCS Y HUX KaK IITyOOKO JIMYHOE.

3. KoMMeHTHpOBaHHOE YTEHHE MIEPBOMCTOYHUKOB HA CEMUHAPE MPECceayeT
1eJIb COACMCTBOBATH 00Jiee OCMBICICHHONW M THIATEIbHON paboTe CTYJEHTOB HaJ
PEKOMEHTyeMOM CIeluaabHON JuTeparypoid. Yarie Bcero OHO COCTaBIISET JIMIIb
AJIIEMEHT OOBIYHOTO CEMHHApa B BUJE Pa3BEPHYTOM Oecespl U aimutcst Bcero 15-20
MUHYT. KOMMEHTHpOBaHHOE YTEHHE IMO3BOJISET MPUYYaTh CTYACHTOB JIYYIIE Pa3-
OWpaTbcs B CHCIUANBHBIX UCTOYHHMKAX. KOMMEHTHpOBAHNE MOXKET OBITh BBICIIC-
HO B KQU€CTBE CAMOCTOATEJIBHOTO MyHKTA IJIaHa CEMUHapa.

4. YnpaxHeHHs] Ha CaMOCTOSITEIIPHOCTh MBIIIJICHUS OOBIYHO BXOJAT B Kade-
CTBE OJIHOTO M3 DJIEMEHTOB CEMHMHApCKOro 3aHatus. I[IpemopaBarenb moadupaer
3aJlaHus, MPAKTUYECKUE 3a/1a4l, MUHU-KEHCHI, BBITTOJTHCHHE M PEIICHUE KOTOPBIX
TpeOyeT OT CTYJAEHTOB CaMOCTOSATEIBHON MBICIUTEILHON aKTUBHOCTH, MPOSBIIC-
HUE CIOCOOHOCTH TPUMEHSTHh IOJYyYEHHbIE 3HAHUS B KOHKPETHOM MPAKTUKO-
OpUEHTHUPOBAHHOU cuTyaruu. PereHue 3a1a4 Ha caMOCTOATEILHOCTh MBIIUICHUS
CoJIeMCTBYET (DOPMHUPOBAHMIO y CTYJICHTOB CIIOCOOHOCTH 0oJiee TIIyOOKO BHHUKATh
B MTPO(eCCUOHAIIBHBIE TTPOOIIEMBI.

5. KonTpomnbHbie (MUChMEHHBIE) pabOThl / TECThI TAKXKE MPAKTUKYIOTCS Ha
cemuHapax. Ha HUX MOXeT ObITh OTBeACHO OT 15 MHHYT 1m0 1enoit mapel. Tema
paboTbl MOXeET ObITh COOOIlEHA CTYJIEHTaM 3apaHee, a MHOrIa U 0e3 mpeaymnpe-
JKJIEHUS 110 OJIHOMY U3 IYHKTOB IUIaHA TEKYIIEro ceMuHapa. Takas paboTa HOCUT
xapakTep (POHTAIBHON MPOBEPKH 3HAHWW BCEX CTYACHTOB IO ONPEICICHHOMY
pazaeny kypca. Conepkanue pabOT aHAIM3UPYETCs TMpernojaBareiieM Ha ouepel-
HOM 3aHSTHH, YTO BBI3bIBAET BCET/Ia 0OOCTPEHHBIM MHTEPEC CTYICHTOB U aKTHBH-
3UPYET UX TOCICAYIOIIYI0 TOJATOTOBKY K CEMHHAPCKUM 3aHATHAM. Eciu Ha KOH-
TPOJIbHYIO paboTy oTBOAUTCS 15-45 MUHYT, TO MOCJE e Hamucanus paboTa ceMu-
Hapa MPOJ0KACTCS OOBIYHBIM MOPSAKOM. B TedueHne ceMrHHapCKOro Kypca Iiesne-
CO00pa3HO MPOBECTH HECKOIBKO KOHTPOJIBHBIX PAOOT Pa3TUYHBIX THIIOB.

6. KomnokBuymbi-cobecenoBanmsi mpenogaBaTess CO CTyIASHTaMHU IPOBO-
JATCS B KOHIIE M3Y4aeMOTO Kypca C IENIbI0 BBISICHCHHS 3HAHUW MO 000O0IICHHBIM
TeMaM JTUCIUTUINHBI, UX YIITYOJICHHOTO U3yUYeHUS.
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B nensx adekTuBHOCTH CEMUHAPCKUX 3aHITHI HEoOXoamma 00CTOSATEhb-
Has MOJATOTOBKA K MX MPOBEJICHUIO KaK CO CTOPOHBI MpEnoaaBaTesieid, Tak U 00y-
yarouguxcs. [IpenonaBarens B Hauase ceMectpa (yaeOHOTO roja) I0KeH obecrtie-
YUTh OOYYAIOIIMXCS METOJUYECKUMH MaTepHhallaMU JIJIsi CBOEBPEMEHHOM MOJro-
TOBKHM UX K aKTUBHBIM (hopMaM 3aHSTHI, B TOM 4uCle U K cemuHapaMm. Bo Bpems
JICKIIUH, CBSI3aHHBIX C TEMON CEMUHAPCKOTO 3aHSTHS, CIIEIyeT 0OpaTUTh BHUMAHUE
oOy4Jaronuxcs Ha TO, YTO HEOOXOIUMO JOTOTHUTENHHO U3YUHUTh MPHU MOJTOTOBKE
K ceMHHapy (HOBbIE O(UIIHAIbHBIE JOKYMEHTHI, CTaThbU B MEPUOUIYECKUX JKypHa-
JlaX, BHOBbH BBIIIEIINE MOHOTpadUu U T. 1.).

[InaHpl CEMUHAPCKUX 3aHATHI, X TEMaTHKa, pEKOMEHIyemas JUTeparypa,
Leb U 33J1a4d €€ U3YUYEHHUSI COOOIIAI0TCS MPENoAaBaTeIeM Ha BBOJHBIX 3aHATHAX
WIM B METOJIMYECKUX YKA3aHUSIX 10 JAHHOW JUCIHUIUIMHE.

HaunHast noAroToBKy K CEMUHApCKOMY 3aHSATUIO, HEOOXOIMMO, TIPEXKIE BCETO,
yKa3aTh CTYACHTaM CTPaHUIIbl B KOHCIIEKTE JIEKIU, pa3/iesibl yUeOHUKOB U Y4€OHbIX
1ocoOuii, YTOObI OHU MOJYYUIIM OOILlee NPEACTABICHUE O MECTE U 3HAYEHUHU TEMBI B
U3y4yaeMoM Kypce. 3aTeM CleAyeT peKOMEHA0BaTh UM MOpadoTaTh ¢ AONOIHUTENb-
HOW JINTEPATypPOM, CIIENATh 3aMCH II0 PEKOMEH/I0BAaHHBIM UCTOUHUKAM.

3anucu UMEIOT NEPBOCTENEHHOE 3HAYEHHUE JJISi CaMOCTOSITENIbHOM paboThI
CTyAeHTOB. OHM IIOMOTAIOT IOHATH TOCTPOEHUE U3Yy4aeMOW KHUTH, BBIIEIUTH OC-
HOBHBIE IIOJIOKEHUS, ITPOCIEAUTD UX JIOTUKY U TEM CAMBIM IIPOHUKHYTH B TBOpYE-
CKYI0 J1a00paTOpHIO aBTOpA.

Benenne 3anuceil cnocoOCTBYET MPEBPALIEHUIO YTEHUS B aKTUBHBIA MPO-
1ecc, MOOMIIM3YET, Hapsiy CO 3PUTENbHON, U MOTOPHYIO namsATh. Cieayer mom-
HUTh: Y CTYJIEHTA, CHCTEMaTUYECKH BEIYIIErO 3aMKiCH, CO31A€TCS CBOM MHAMBUIY-
aNbHBIN (HOHJ MOJCOOHBIX MATEPHUAIIOB JJI1 OBICTPOTO MOBTOPEHUS TPOUYUTAHHOTO,
JUIST MOOMJIM3allM HAKOIJIEHHBIX 3HaHUU. OCOOEHHO Ba)KHBI M TOJIE3HBI 3alHUCU
TOTJ1a, KOI/la B HUX HaXOAAT OTPa)KEHUE MBICIIM, BO3HUKILINE MTPU CAMOCTOSTENb-
HOI1 pabore.

Hepenko cpenn HauMHAOMMX IMPENOAAaBATENIE MOXKHO BCTPETUTH JIFOJECH,
[OJIaraloIKX, OYATO 3aMMCH — JIEJ0 MPOCTOe, Tpedyrolee, B OCHOBHOM, YCUIIUHN
PYK, @ He TOJIOBBI. JTO cyryoo omubouHoe npezacTasieHue. [loaHouenHsie 3anucu
OTpa)karoT HE TOJBKO COAECPKAHUE MMPOYUTAHHOIO, HO U PE3YIbTAT MBICIUTEIBHOM
NEATEIbHOCTH CTYACHTA.

BaxxHo pa3BuBaTh y CTYJIEHTOB YMEHHME COMOCTaBIIATh UCTOUYHUKH, MIPOIY-
MBbIBaTh M3ydaeMblii Matepuai. [loaToMy HamuMcaHue KOHCIIEKTOB IO paccMaTpu-
BaeMbIM BOIPOCAM SIBIISIETCA 00sI3aTENbHBIM 3JIEMEHTOM MOATOTOBKU CTYJIEHTOB K
ayJIMTOPHBIM 3aHSITHUSIM.

XKenatenbHo, yTOOBI HA 3aHATUU CTYACHT H3Jarajl Marepuan CBOOOIHO.
[IpuKOBaHHOCTb K KOHCIIEKTY OOBSICHSETCS OOBIYHO CIAEAYIOIMMH MPUYUHAMMU:

a) IJI0OXO MPOAYMaHa CTPYKTypa M3JI0KEHHUsI, BOIIPOC HE OCMBICIIEH BO BCEU
€ro MOJHOTE, CTYIEHT OOUTCS MOTEPATh HUTh MBICIEH, HAPYIIUTh JIOTUYECKYIO
MOCJIEOBATEIBHOCTD BHICKA3bIBAEMBIX ITOJI0KEHUN, CKOMKATh BBICTYILJICHUE;

0) HEIOCTaTOYHO pa3BHUTA KyJbTypa YCTHOU pPEeyH, OMACEHUE TOBOPUTH «KO-
PSIBO» U HEYOEIUTENIbHO;

B) MaTepuaj CIUCAH U3 yUYEOHBIX MOCOOUN MEXaHUYECKH, 0€3 JOCTaTOUHOTO
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OCMBICIIMBaHUS €T0;

I') KaK MCKIIIOYEHHE, MaTepuall CIHCaH y TOBApHINA WM K€ UCIOJIb3YeTCs
YyKOW KOHCIIEKT.

JIro6ast n3 nepevrcIeHHbIX TPUYUH, 33 UCKIIOYEHHUEM BTOPOM, TOBOPUT O IO~
BEPXHOCTHOM WJIM %€ MPOCTO HETOOPOCOBECTHOM MOATOTOBKE CTYIEHTA K 3aHSATHIO.

BakHO Hay4WTh CTYAEHTOB BO BPEMS BBICTYIUICHHS MOIAECPKUBATH MMOCTO-
SHHYIO — CBSI3b C ayJIUTOPHEH, OBICTPO, HE TEPSSICh, pEarupoBaTh Ha PEIUIMKH, BO-
IPOCHI, 3aMEYaHUs, YTO JaeTcsi OOBIYHO HE cpasy, TpeOyeT MOCTOSHHOW pabOThI
HaJ co00i. BeicTymarommii oopaimaercs K ayIUTOPHUH, a HE K TIPETOaBaTeIto, KaK
IIKOJIbHUK Ha ypoke. KOHTakT co ciaymareiasiMyu — TOBapUIIAMU MO TPYIIE — Mo-
MOTA€T CTYJEHTY Jy4ll€ BBIPA3UTh CBOKO MBICIb, PEAKLUs ayJIUTOPUH MO3BOJIAT
€My MOYYBCTBOBATh CHJIbHBIE U CJIa0ble CTOPOHBI CBOErO BBHICTYIUIEHUS. be3 «00-
pPaTHOM CBA3W» CO CIYIIATENSIMU BBICTYIUIEHUE CTYAEHTAa — 3TO Pa3roBOp C CaMUM
co0oii, oOpalieHrue B IMyCTOTYy; €My OJAMHOKO M HEYIOTHO 3a Kadeapoii, [lorTomy
Ha CEMUHApE HEIUIOXO BBECTHU B TPAAMLMIO aHAIW3 HE TOJBKO COJACPKAHMS BBI-
CTYIUIEHUH, HO U UX (OPMBI — peuu, JUKLUH, TOBEACHUA 3a Kadenpoi, xapakrepa
OOIIEHUS C ayIUTOPHUEH.

[lepeuenp 00pa30BaTENIbHBIX TEXHOJOTUH, UCHOJB3YEMBIX MPHU OCYILECTB-
J€HUH 00pa30BaTeNbHOIO MpoLEecca MO JUCHUILUIMHE «DJIEKTPOHHBIA JOKYMEHTO-
000pOT», MPEACTABIIEH B TaOJIHIIE.

Buj zansatui

Ko- HaumenoBanue
(1exkums, ce-

JIM4€-| AaKTHUBHBIX U UH-

Ne | HaumeHoBaHUeE TeMbI AUCIIM- MUHAaPbI,
CTBO TePAKTHBHbIX
n/n IVIMHBI NpaKTuye-
ak. |¢opM npoBegeHUs
CKHe 3aHs- 9
yac. 3aHATHHI
THSI)

1 | Obuue 0CHOBBI 3JIEKTPOHHOI0 TOKYMEHT0000pOTA

JIokyMeHT, ero (pyHKIUHU, UH-

(dhopmallMoOHHbIE CBOMCTBA U
neknusi-oOecena,

1.1 | KOMMyHHKaTHBHBIE BO3MOXKHO- JIEKL s 3
ctu. CiocoOwl U CpeicTBa J10- JCIyT
KYMEHTUPOBAHUS
TepmuHoIOTHUS AETONIPONU3BO/I-

1.2 CTlfa. ITonsTue u CprIIzTypa JIEKL s 3 Teius-0ecena,
JIOKYMEHTO000pOTa ACTYT

13 OO6mas XxapaKTeprUCTHUKA DJICK- f— 4 Jexusa-oecena,
TPOHHOTO JOKYMEHTO00OpOTa JACITYT

CucTeMbl 3JIEKTPOHHOTO JI0KY-

MEHTO000pOTa B POCCUHCKOM JeKIusa-0ecena,

1.4 JIEKITUSA 3
WH(OPMAITMOHHOM MPOCTPAH- TTUCTTYT
CTBE
Opranuzanusi MeKBeJI0M-
CTBEHHOI'O YJICKTPOHHOI'O J10- JeKua-oecena,
1.5 P 1 JIEKIIUS 3 1 &

KyMeHTooOopoTa B Poccuii- JIACITYT
ckon Denepauuu
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Bua zansaruit

Ko- | HaumeHoBaHmue
(1ekums, ce-
Ju4ye-| AKTUBHBIX M HH-
Ne | HammeHoBaHMe TeMbI JUCIH- | MHHAPBI,
CTBO | TePAKTHUBHBIX
n/n IIMHBI npaKTu4e-
axK. |(opm npoBeneHus
CKHe 3aHs- 9
yac. 3aHATHH
THSI)
2 | Opranu3anus 3JeKTPOHHOI0 JOKYMEHT0000pOTa B cUCTeMe
«1C:lokyMeHT0000pOT»
CpaBuenue «1C:JlokymMeHTO-
2.1 | 0BopoTay ¢ TpYLIMI o paKTuye- 1 nabopaTopHas pa-
' P pyr P CKOE 3aHsITHE oora
rpaMMaMH
OO61m1e BOMpOCHI IO padboTe ¢
g npaKkThye- naboparopHas pa-
2.2 | nporpammoit «1C:JlokyMeHTO- 1
CKOE€ 3aHSTHE oora
000opoT»
23 THubel TOKYMEHTOB B CUCTEME paKTHye- ’ naboparopHas pa-
" | «1C:1oKyMeHTO000pOT» CKO€ 3aHATHE oora
24 Bxopsmme 1oKyMeHTHI B CH- paKTHye- ’ naboparopHas pa-
" | cteme «1C:JlokyMeHTOO00POT» | CKOE 3aHSTUE oora
25 BHyTpeHHUE TOKYMEHTHI B CH- paKTHye- ) naboparopHas pa-
| cteme «1C:JlokyMeHTOO00POT» | CKOE 3aHSITHE oota
26 JloroBopHasi paboTa B cCTEME paKTuye- ) nabopaTopHas pa-
| «1C:lokyMeHTO000pOT» CKO€ 3aHATHE oota
27 CBsi3u MEXTy IOKYMEHTAMH B CH- |  TTpaKTHUYe- ) nabopaTopHas pa-
" | creme «1C:JIokyMeHTOOOOPOT» | CKOE 3aHSITHE oota
o TunoBbie MPOIIECCHl B CHCTEME paKTHye- | naboparopHas pa-
| «1C:1oKyMeHTO000pOT» CKOE€ 3aHSITHE oota
29 CoBmecTHast paboTa B CUCTEME npaKkThye- 1 naboparopHas pa-
| «1C:lokyMeHTO060pOT» CKO€ 3aHATHE oota
710 OO01eHre COTPYIHUKOB B CH- paKkThye- 1 nabopaTopHas pa-
' creme «1C:JlokyMeHT0000pOT» | CKOE 3aHSTHE oota
paKkThye- nabopaTopHas pa-
2.11 | Yuer pabouero BpeMeHu P 1 PATOPHAA b
CKO€ 3aHATHE oora

B nensx peanuzanum MHANBUAYATBLHOTO MOAXOAa K OOYYCHHIO CTYJICHTOB,
OCYIICCTBIISAIONINX YICOHBIN MPOIIeCcC MO COOCTBEHHON TPACKTOPHUU B paMKax WH-
JTUBHTyaJIbHOTO paboyero TuiaHa, u3ydeHue JaHHOW JAMCIMIUIMHBI Oa3upyeTcs Ha
CIICYIOIINX BO3MOXKHOCTSIX: OOeclieueHrue BHEAyIUTOPHOU pabOThl CO CTy/IEHTa-
MU B TOM YHCJIE B DJIEKTPOHHOM 00pa30BaTeIbHOM Cpelie C UCTIOIb30BaHUEM COOT-
BETCTBYIOIIIETO MPOTPAMMHOTO O0OpPYAOBaHMS, TUCTAHIIMOHHBIX (OpM 00yUYeHUS,
BO3MOKHOCTEH HHTEPHET-PECYPCOB, HHAUBUIYATbHBIX KOHCYJIBTAIMMA H T.I.

3 OueHoYHbIE CPeaCTBA MO THCIUTLTHHE

OHCHO‘{HLIC cpe€acTtBa 1o AUCHUIIINHE 00eCeYnBaroT IIPOBCPKY OCBOCHMHA
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IUTAHUPYEMBIX PEe3yJlbTaTOB OOYYEHHs MOCPEICTBOM MEPOMPUITHI TEKylled u
IIPOMEXKYTOYHOHN aTTECTALNH.

3.1 Dk3amen
a) munoewvle 60NPOCHL:

1. Hctopus pa3Butust uHOOPMALIMOHHBIX TEXHOJIOTUI

2. JlokyMeHT: onpe/eneHue, KaacCupuKaius, BUabl 00padoTKH

3. @OyHKIUU JOKYMEHTA

4. YepHOBUKH, TOJTMHHUKH, KOMUH JOKYMEHTOB. Danbcudukamnus AOKY-

5. JlokymeHTHpoOBaHHas UHPOpMaLUs U €€ CBOMCTBA

6. Hnudopmanuonsslii 006éM 1 HHPOPMALIMOHHAS EMKOCTh TOKYMEHTA

7. WudopmanmoHnHsie 0apbepbl

8. JlokxymeHnrooOpa3yromue npusHaku. FOpunnueckas cuna JOKyMeHTa

9. TekcToBOE U TEXHUYECKOE JOKYMEHTHPOBAaHUE

10. AynuoBu3yaibHOE TOKYMEHTUPOBAHUE

11. DnexTpoHHBIE CpeACTBA JOKYMEHTUPOBAHUS

12. OcHOBHBIE CpeACTBa KOMMUPOBAHUS U PA3MHOKEHUS HH(POpMaLuu

13. Knaccudukanus maTepHalbHbIX HOCHUTENEH TOKYMEHTUPOBAHHOW WH-
dbopmanuu. bymaxkuble HocuTeNr HH(QOPMAIIMU U UX pa3Mephl

14. ®ororpaduueckue HocuTenu nHpopmanud. Mexannyeckast 3ByK0O3aIuch

15. MarauTHble HOCUTENH HHPOPMaLIUU

16. Ontrueckue (1a3epHble) HOCUTENH HHPopManuu. Ou31I-naMsATh

1'7. OcHOBHBIE TOHATHUA IETONPOU3BOACTBA

18. [IpuHIUIIBI OpraHU3aIui JOKYMEHTO000pOoTa

19. llenTpanuzoBanHas (hopma opraHu3aidu paboThl ¢ JOKyMEHTaMU

20. JleueHTpanu3oBaHHas U cMellaHHas (OpMbl opraHu3aluuu paboThl C 10-
KyMEHTaMH

21. Buasl uH(pOpMaIIMOHHBIX MOTOKOB U OpraHu3anus padoThl ¢ JOKYMEH-
TaMu

22. HopmaTuBHO-TIPABOBOE PETYIMPOBAHUE JOKYMEHTOO0OpOTa

23. CucreMsbl OpraHU3alMOHHO-ITPABOBOM, PaCHOPSAUTENBHON W CIIPAaBOY-
HOW JOKYMEHTAlUU

24. JIokyMEHTUpOBaHUE TPYIOBbIX OTHOLLICHHI

25. Yaudukanus U cTaHaapTu3aius J0KyMeHTaIlluu

26. O6paboTKa MOCTYMAOMINX U OTHPABIIIEMBIX TOKYMEHTOB

27. Peructpaiiyisi 1 KOHTPOJIb UCTIOJHEHUSI JOKYMEHTOB

28. CocraBnienre HOMEHKIATYphI aen. @opmupoBaHue u ohopMICHHE J1eTT

29. IloHaTre ¥ NPUHUMIBI (PYHKIMOHUPOBAHUS CHCTEM JJIEKTPOHHOTO J10-
KyMEHTO000pOTa 1 0a3 JaHHBIX

30. OCHOBHBIE XapaKTEPUCTUKH CUCTEM 3JIEKTPOHHOIO IOKYMEHTOO00pOTa

31. Knaccuduxarus cucteM 371€KTPOHHOTO TOKYyMEHTO000poTa

32. 3aiauu CUCTEM DJIEKTPOHHOTO JOKYMEHTO000pOTa

16



33. Kpurepuu BbIOOpa CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTOO00pOTa

34. TpeGoBaHuUA K CHCTEME JIEKTPOHHOTO IOKYMEHTOO00pOTa

35. IIpennocbulki M yCJIOBHS BHEIPEHUS CHUCTEM JJIEKTPOHHOIO JTOKYMEHTO-
obopoTa

36. OcCOOEHHOCTH M OCHOBHBIE BO3MOXKHOCTH, pPeaii30BaHHbIE B HamboJjee
pacrnpoCTpaHEHHBIX HA POCCUMCKOM PBIHKE CHCTEMaXx JJIEKTPOHHOTO JTOKYMEHTO-
obopoTa

37. IloHsiTHE ¥ NPUHIUIIBI TOCTPOEHUSI MEXKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO
JTOKyMEHTO000pOTa

38. O6ecneuenne WHPOPMAITMOHHOW OE30MAaCHOCTH MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO JTOKYMEHTO000pOTa

39. BozaMoxHOCTH nporpamMmMHOro npoxaykra « ELMA» mist aBTomaru3zanuu
JIOKYMEHTO000pOTa

40. Bo3moxkHocTH TIporpaMMHOro npoaykra «JIEJIO» ans aBromaTuzanuu
JOKYMEHTO000poTa

41. BO3MOHOCTHA TPOrPaMMHOT0 MPOAYKTa «Jramok» sl aBTOMaTU3aluu
JOKYMEHTO000poTa

42. Bo3MOXXHOCTH MPOTpaMMHOTO NpoaykTa «Docsvision» Jj1si aBTOMaTu3a-
MU JOKYMEHTO000pOoTa

43. Bo3moxkHoctu nporpaMmHoro npoaykra «ONLYOFFICE» nnst aBroma-
TU3ALUUA TOKYMEHTO000pOTa

44. Onpenenenue 151 BO3MOKHOCTH IIPOTPaMMHOTI0 MIPOAYKTA
«1C:lokyMeHTO000POT»
45. Bo3MoxxHOCTH Ha4yaJbHOU CTpaHULIbI IIPOTPaMMBbI

«1C: JokyMeHTO000pOT», Kak pab0oYero crojia COTpyaHUKa

46. OcHoBHBIE BHJBI JOKYMEHTOB B cucteme «1C:J[okyMeHTO000pOoT», B
KaKOM pa3Jielie HaXOAATCA U JJISl YETO HYKHBI

47. Peructpamust u ydetr A0okyMeHTOB B cucteme «1C:JlokymMeHTOO00pOTY.
HymepaTopsl

48. Ilonnepxka OyMa>KHOTO JIOKyMEHTO000pOoTa B CUCTEME
«1C:lokymentoobopot». Homenkmnarypa aen

49. TunoBbie nporiecchl U 3amaun B cucteme «1C:JJlokymeHT0000pOT»: pac-
CMOTPEHHUE U UCIIOJIHEHHE

50. TunoBsie mporiecchl U 3agauu B cucreme «1C:JlokymeHT0000pOT»: CO-
IJIACOBAHUE U YTBEPKICHUE

51. Tunosie mpotiecchl U 3agaun B cucteme «1C:JJokyMeHTO000pOoT»: pe-
TUCTpalLUs U 03HAKOMJICHUE

52. Ynpasnenue meponpusatusimu B cucteme «1C:JlokyMeHTo000poT»: mo-
rOTOBKA U MPOBEIACHUE

53. Ympasnenue meponpusatusmu B cucteme «1C:JlokyMeHTO000pOT»: Ipo-
TOKOJI, UCIIOJTHEHUE MPOLECCHI

54. Yopasnenne weponpusitusiMma B cucteme «1C:JlokymeHTO0060pOT»:
YYaCTHUKH

55. Yuer no npoektam B cucteme «1C:JlokyMeHTOOO0pOT»: ompesaeneHue,
YKU3HEHHBIN UK, BO3MOXHOCTHU

17



56. Yyet mo npoektam B cucteme «1C:JlokyMeHTO000pOT»: KapTOoUuKa Mpo-
eKTa

57. Yyet no npoekram B cucteMe «1C:JlokyMeHTO000pOT»: TJIaH MPOEKTa,
UCITOJIHEHHE MPOCKTHBIX 3a/1a4y

58. Yuet no npoekram B cucteme «1C:JlokyMeHTOO00pOT»: y4eT Tpyao3a-
TpaT, yInpaBjieHHE M0 KOHTPOJIbHBIM TOUKAM

59. Yopasnenue ngoroBopamu B cucteme «1C:J/JokyMeHTO000pOT: KU3HEH-
HBII IIUKJI IOTOBOpPA, y4eT TOBapoB u ycayr, yuet HJIC

60. Ynpasnenue noropopamu B cucteMe «1C:J[okyMmeHTOOO0pOT»: coriaco-
BaHWE, YTBEPXKICHNE, UCIIOJIHEHHUE JOTOBOPA

61. Ynpasnenue goroBopamu B cucteme «1C:JJokyMeHTOO00pOT»: IpoIjie-
HUE, 3aKpBITHE I0TOBOpa

62. Pabota c BHYTPEHHUMU NOKYMEHTAMH B CUCTEME
«1C:1okyMeHTOO00POT»: BHYTPEHHHE IOKYMEHTHI

63. PaboTa C BHYTPEHHUMU JOKyMEHTaMu B cucTemMe
«1C:/JokyMeHTOO00pOT»: UepapXusl, XpaHECHHUE

64. Pabota C BHYTPEHHUMU JTOKyMEHTaMu B cUcTeMe
«1C:lokyMeHTO000POT»: 1Ia0JOHBI, IITAMIIBI, TIEYATh

65. Pabota C BHYTPCHHUMU JIOKyMEHTaMu B cucreme
«1C:/JokyMeHTOO00POT»: KOMIUIEKTHI IOKYMEHTOB

66. Pabora c BHYTPEHHUMU JTIOKyMEHTaMU B CUCTEME

«1C: JokyMeHTOO0O0pOT»: TIpaBa J0CTyMa, Y4aCTHUKU

67. Peanuzauus oocyxnenuit B cucteme «1C:JlokymeHnTo000poT» - hopyMm:
OIMCaHKE, TPEUMYIIEeCTBA

68. Peanuzauus oocyxnenuit B cucteme «1C:J/JlokymeHnTo000poT» - hopyMm:
paznensl hopyma

69. Peanuzanus oocyxnenuit B cucteme «1C:JlokymenToo00poT» - dhopym:
CITUCOK TEM U COOOIICHHIA

70. Pab6ora ¢ xanengapem B cucteme «1C:JlokyMeHTO000pOT»: BOZMOKHOCTH

71. Pabora ¢ kanenaapeMm B cucteMe «1C:JlokyMEeHTOOO00OpOT»: BUI KaJICH-
napsi, HACTPOIKa, 3aMuch KajaeHaaps

72. Pabota ¢ xanengapem B cucteme «1C:JlokyMeHTOOO0pPOT»: HANOMHHA-
HHUE, TIOBTOPEHUE COOBITHIT

73. Pabota c kanenaapeM B cucteme «1C:JJokyMeHTOO00pOT»: €KeTHEBHBIN
OTYET COTPYTHHUKA, XPOHOMETPaXX BBIMTOJTHCHUS paboT

74. Yuet oTCyTCTBUS COTPYAHUKOB B cucteMe «1C:JlokyMmeHTo000pOT)

75. Ilouck noxkymeHToB 1 (aitnos B cucreme «1C:JokymeHTO000pOT»

76. CBsi3u Mex1y JokymeHTamu B cucteme «1C:JlokymeHTo000poT»

0) Kpumepuu oyeHUBAHUA KOMNEMeHYUIl (Pe3y1bmamaoas):

DK3aMeH NPOBOAMUTCS YCTHO M BKJIIOYAET B c€0s OTBET HA JBa TEOPETHYE-
CKHX BOIIPOCA U3 Pa3IMYHBIX Pa3AesIOB Kypca.

OcBoeHME AMCUUIIIMHBI OLIEHUBAETCS MO CTOOAIILHON CHCTEME, HCIIONb3Y-
emoii B MUATO HUAY MUOU.
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MaxkcumanbHasi cymMMapHasi OIleHKa 3a dKk3aMmeH cocrtaBisieT 40 OamioB ¢
Y4€TOM TOTO, YTO MaKCHUMajibHasl OLIEHKa pabOThl B CEMECTPE M0 KOHTPOJIbHBIM
ToukaM cocTasisieT 60 0anIoB.

Kpurepuu oneHuBanus

Bbanabl

Kpurepuu onenkn

36-40

CTyneHT J0JKEeH:

- MPOAEMOHCTPUPOBATH NNIYOOKOE Y MPOYHOE YCBOCHUE 3HAHUM TPO-
rpaMMHOIO Marepuana;

- HCYEPIBIBAOIIIE, ITOCIIEN0BATENBHO, TPAMOTHO U JIOTUYECKHU CTPOMHO
U3JI0KUTh TEOPETUUECKUN MaTepua;

- MPaBWILHO (GOPMYIUPOBATH ONPE/ICICHUS;

- MPOJIEMOHCTPUPOBATH YMEHHUSI CAMOCTOSITEILHOM paObOThI C TUTEPATY-
poi;

- YMETb CJI€JIaTh BBIBOJBI 10 U3J1ara€MOMY Marepuaiy

30-35

CTyneHT 0JKEH:

- IPOJIEMOHCTPUPOBATH TOCTATOYHO ITOJIHOE 3HAHUE MPOTPAMMHOTIO MaTe-
puaia;

- IPOAEMOHCTPUPOBATH 3HAHUE OCHOBHBIX TEOPETUYECKUX TIOHATUI;

- IOCTAaTOYHO IOCIEN0BATENBHO, TPAMOTHO M JIOTUYECKHU CTPOWHO H3J1a-
raTb MaTepuai;

- IPOAEMOHCTPUPOBATh YMEHUE OPUEHTUPOBATHCS B TUTEPATYPE;

- YMETh CZeJIaTh JOCTATOYHO OOOCHOBAHHBIE BHIBO/IBI IO M3J1araeMoMy
Marepuary

24-29

CTyzeHT JOJKEH:

- MPOACMOHCTPUPOBATH O0IIee 3HAHNE N3Yy4aeMOIro MaTeprara;

- MOKa3aTh 00IIee BIaJACHNE TOHATUMHBIM aIapaToM JUCITUTIIINHEI;

- YMETh CTPOUTH OTBET B COOTBETCTBUM CO CTPYKTYpOM U371araeMoro Bo-
npoca;

- 3HaTh OCHOBHYIO PEKOMEHIYEMYIO MMPOrpaMMOi yUeOHYI0 JIUTEPATypy

MEHEE
24

CTyneHT 1eMOHCTPUPYET:

- HE3HAHUE 3HAYUTEIbHON YacCTH IMTPOrPaMMHOIO MaTepraa;

- HE BJIQJICHUE NOHATUWHBIM aNapaToM JUCUUILINHBI;

- CYIIECTBEHHbIE OIUMOKHU MPHU U3JI0KEHUU y4eOHOTO MaTepuaa;

- HEyMEHHE CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYPOU H3J1araeémMoro
BOIIPOCA;

- HEYMEHHME JIeJIaTh BBIBOJBI [10 U3J1araéMOMY MaTepuaiy

Onucanue wikannl oueHueanusn.

- oT 90 o 100 6anI0B — OTIMYHO;

- ot 70 1o 89 GanIoB — XOPOIIIO;

- oT 60 10 69 GamIoB — yAOBIECTBOPUTEILHO;
- MmeHee 60 0aJIoB — HEYIOBJIETBOPUTEIIBHO.
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3.2 YcTHblii onpoc

a) npumepuvlt 6ONPOCO8:

TEMA 1. JOKYMEHT, EI'O ®YHKIMHW, MHPOPMAIIMMOHHBIE

CBOMCTBA U KOMMYHUKATUBHBLIE BO3MOXHOCTHU. CIIOCOBbI U
CPEJACTBA JOKYMEHTHMPOBAHUNA

1. TIpoucxoxaeHue u ONpeneseHue JOKYMEHTa

OyHKIMYU TOKYMEHTA

Konun u panscudukanum 10KkymeHTa

JlokyMeHTupOoBaHHasi HHGOpMAaIHs U €€ CBOICTBa
HNupopmanmonHsie 6bapbepbl

JokyMeHnTooOpa3yromue npusHaku. FOpunnueckas cuiia JOKyMEHTa
TekcToBOE U TEXHUYECKOE JOKYMEHTHPOBAaHUE

AyanoBu3yalbHOE JOKYMEHTUPOBAHHE

DNEKTPOHHBIE CPEACTBA JOKYMEHTHPOBAHUS

10 OcHOBHBIE CpEJICTBA KOMMUPOBAHUS U Pa3MHOKEHUSI HHPOpMaIIUU
11. Knaccugukanusi MaTepuaibHbIX HOCUTEIEH JOKYMEHTHUPOBAHHOM MH(MOP-

00 N oL A L

Malu

12.Biusaue THIIa HOCUTESA I/IH(bOpMaHI/II/I Ha AO0JITOBCYHOCTb MU CTOUMOCTD

JTOKyMEHTa

0) Kpumepuu oueHUBAHUA KOMNemeHyuil (pe3yiomamaoe):
[IpaBUIBHBIN OTBET HA KaXK/IbI BOMPOC OLIeHUBaeTcs B 1 Oai.
3.3 JlaGopaTopHbie padoThI

Jlabopamopnasa padoma Nel.
OyukimonanbHoe cpaBHeHHe «1C:JlokyMeHTOOOOpOTa» M aHaJIOTUYHOM

nporpamMmmbl «KELMAY.

®dynkunonanbHoe cpaBHeHue «1C:/lokymMeHTOO0OpOTa» W aHAJOTUYHOMN

nporpaMmbl «IEJIO».

OyukuoHanbHoe cpaBHeHHe «1C:[lokyMeHTOOO0OpOTa» M aHaJOTMYHOU

IporpamMmsl «/{uamnox.

UN.

Jlabopamopnasa padoma Ne2.
Nzyuenne nuntepdeiica nporpammsl «1C:JJokymeHTO000pOoT»: paboumnii CTOJI.
Nzyuenne untepdeiica nporpammsl «1C:JokyMeHTOO00pOT»: MEHIO (DYHK-

Jlabopamopnasa padoma Ne3.
Coznanve MHAUBUAYATbHBIX BUAOB JOKyMEHTOB B «1C:Jl0KyMEeHTOO00POT»

C pa3HbIM HA0OPOM PEKBHU3UTOB.
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Jlabopamopnasa padoma Ned.

O06paboTka Bxoagmux J0KyMeHTOB B «1C:JJokyMeHTOOO0pOT»: MUCHMO.

O06paboTka Bxoasmux J0KyMeHTOB B «1C:/JokymMmeHTO000pOT»: 3ampoc.

O06paboTka Bxoasmux A0KYMEHTOB B «1C:JlokyMeHTOO00pOT»: MpesIoKe-
HUE.

Jlabopamopnasa padoma Nes.

Pa6ora ¢ BHyTpenHumMu noxkymentamu B «1C:J/lokymMeHTOO00pOT»: Ciy)e0-
Has 3aIMCKa.

Pa6ora ¢ BHyTpeHHMH JOoKyMeHTaMu B «1C:/lokyMeHTOO00pOT»: akKT.

Pabora ¢ BHyTpeHHNMH qoKyMeHTaMu B «1C:/JokyMeHTOO00pOT»: PUKA3bI.

Jlabopamopnasa padoma Neé6.

VYupasneaue poroBopamu B cucteme «1C:JlokyMEHTOOOOpOT»: IO0TOBOP
apeHIbl 000PYI0BaHUSI.

VYupasnenue noropopamu B cucteme «1C:JlokyMeHTOO00POT»: TOTOBOD Tie-
penaun B 0€3B03ME3/IHOE MOJIb30BAHUE.

Jlabopamopnasa padoma Ne7.
Hactpoiika u ycTaHOBKa CBSI3M MEXKY 3a/IaHHBIMU JOKYMEHTAMHU B CUCTEME
«1C: JokyMeHTO000pOT».

Jlabopamopnaa paboma Ne§.

VYmpaBnenue npoueccaMd M 3aJayaMH, HMMEIOIIUMUCA B  CHUCTEME
«1C:1okyMeHTO000POT»: PacCMOTPEHHUE, UCTIOTHEHUE, COTJIACOBAHHME.

VYmpaBnenue npoueccaMM M 3aJayaMH, HMMEIOIIUMHUCA B  CHUCTEME
«1C:JokyMeHTOO00pOT»: YTBEPKACHUE, PETUCTPALUs, O3HAKOMIICHHE.

Jlabopamopnasa paboma Ne9.

VYmpasnenue meponpustusimMu B cucreme «1C:JlokyMeHTO000pOT»: MOAro-
TOBKa, MPOBEJeHUE, 0POpMIICHIE TIPOTOKOJIA, UCTIOTHEHUE PEIICHUN, aHAIN3 Me-
POIPUSTHUSA.

Jlabopamopuas pavoma Nel 0.
VYuer o npoektaMm B cucteMe «1C:JlokyMeHTO000pOT.

Jlabopamopnasa pavoma Nel 1.

N3yyeHue BO3MOKHOCTEH BHYTPEHHETO (POopyMa U 3JIEKTPOHHOM MOYTHI CU-
ctembl «1C:/JokyMeHTOO00pOT»: CO3/1aHHEe TE€M, TOJIOCOBAHMM, 3alyCK MPOLECCOB
Ha OCHOBaHHUH COOOIICHUN U TEM.

Jlabopamopnas paooma Nel 2.

N3yuenne BO3MOKHOCTEU BHYTPEHHETO KajeHaaps CUCTEMBI
«1C:JokyMeHTOO0OpOT»: HAIOMUHAHUE, TOBTOPEHHE COOBITHIL; XPOHOMETPAXK U
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OTpaX€HUE BBITIOJIHEHUS palOT MO 3a7adaM; €KEIHEBHBIA OTYET COTPYIHUKA O
(bakTHUeCKuX TPy103aTpaTax; y4eT OTCYTCTBUS COTPYAHUKOB.

Kpumepuu OUECHUBAHUA Komnemelmm? (pe3lebmamoe):

OreHKa «omauyHoy: yOeAUTEIbHO J0Ka3al c(POPMUPOBAHHOCTh KOMITETCH-
IIUH, TIPETYCMOTPEHHBIX CTaHIAPTOM.

Onenka «xopowioy: nokKazal CcHOPMUPOBAHHOCTh KOMIIETEHIIUN, TPETy-
CMOTPEHHBIX CTaHIAPTOM.

Onenka «ydogiemeopumenbHoy: BbI3BAI COMHEHUS O CHOPMHUPOBAHHOCTH
HEKOTOPBIX KOMIIETCHIINH, IIPETYCMOTPESHHBIX CTaHIAPTOM.

Onenka «HeydogiemeopumenvHoy: He TOKa3al CHOPMUPOBAHHOCTh HEKO-
TOPBIX KOMIETSHITHH, MPEyCMOTPEHHBIX CTAaHAAPTOM.

O1eHKe «OTJIMYHO» COOTBETCTBYET 4 Oajuia, «xopomio» - 3,5 6ania, «yao-
BJIETBOPUTEIILHO» - 3 Oasuia; MeHee 3 OaJIOB - «HEYIOBIECTBOPUTEIILHOY.

[Ipu nosiy4eHUr OLIEHKH «HEYAOBIETBOPUTEIIBHO» CTYAECHT JOMOJHUTEIBHO
U3y4aeT TEMY U CIIaeT €€ BO BPEMSsl UHIMBUIYAIbHBIX WM TPYIIOBBIX KOHCYJIbTA-
UH ¢ TpernojaBareneM o rpaduKy KOHCYJIbTAIMM MpernoaaBaTes.

4 UTorosas arrecranms 1o J1MCIuIlJinue

HTorosas arrecTaius 1o JUCUUIIIMHE SIBISIETCS MHTETPAJIbHBIM MOKa3aTe-
JIEM Ka4eCTBA TEOPETUUECKUX U MPAKTUYECKUX 3HAHUU M HABBIKOB O0YYaIOIIHUXCS
10 JIMCUUILJIMHE U CKJIAJBIBAECTCA W3 OLEHOK, MOJYUYEHHBIX B XOJI€ TEKYLIEro KOH-
TPOJISL U IPOMEKYTOUHOM aTTECTALMH.

Texyuuii KOHTPOJIb B CEMECTPE MPOBOJUTCS C 1I€JIbI0 00ECIeYeHHs CBOe-
BPEMEHHON 0OpaTHOM CBA3M, JUIsl KOPPEKUMU OOyUeHHUs, aKTUBU3ALMH CaMOCTOSI-
TEJIbHON pabOThI CTYACHTOB.

[TpomexyTouHas aTTecTanusi NpeAHa3HaueHa Al OOBEKTUBHOTO MOJTBEp-
KJCHUS M OLICHUBAHMSI JOCTUTHYTBIX PE3yJbTaTOB OOyUEHHs IOCJE 3aBEPIICHUS
U3Y4YEHUS AUCLUIUINHBIL.

TekyImui KOHTPOJIb OCYIIECTBIISIETCS J1BA pa3a B CEMECTP:

— koHTpoJibHas Touka Ne 1 (KT Ne 1) — BeicTaBisieTcsi B 3JIEKTPOHHYIO Be-
JIOMOCTb He Mo37Hee § Henenu yueOHoro cemectpa. BritouaeT B cedst O1leHKY Me-
PONPUSTHIA TEKYLIErOo KOHTPOJISL ayIUTOPHOM U CaMOCTOSATEIbHOM paboThl 00y4a-
IOIIErocs TI0 pa3zesiaM / TeMaM y4eOHOW MUCHIUIUTUHEL ¢ 1 1o 8 Hexenmo yueOHoro
CEMECTPA;

— koHTpoJibHas Touka Ne 2 (KT Ne 2) — BbIcTaBiseTCcsl B 3JIEKTPOHHYIO Be-
JIOMOCTh He To3/aHee 16 Hemenu yuyeOHOro cemecTpa. Bkiiouaer B ceOsl OILCHKY
MEPOTPUATUNA TEKYIIETO KOHTPOJISI ayAUTOPHOM U CaMOCTOSATENbHOU paboThl 00y-
Yaroulerocs no paszesiaM / TeMaMm yueOHOM TUCHUIUIMHBL ¢ 9 o 16 Hepento yueo-
HOTO CEMECTpa.
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Pe3ynbraTel TEKYyIIEN M IPOMEXKYTOUHOM aTTECTALUU ITOABOAATCS 10 LIKAJIE
O0aJNIbHO-PEHTUHTOBON CHCTEMBI.

JTan pedTHHIOBOM CUCTEMBbI / Heneust bana
OueHo4yHoe CpeaCTBO Munumym* | Makcumym
Tekymas arrecrauus 1-16 36 60
KontpoabHasi Touka Ne 1 7-8 18 30
JlaGopaTopHbIie pabOTHI 3-8 15 25
Ompoc 1-8 3 5
KontpouabHasi Touka Ne 2 15-16 18 30
JlabopaTopHbie pabOThI 9-16 15 25
Ompoc 9-16 3 S5
IIpomeskyTOUYHasI aTTECTANS - 24 40
DK3aMeH 24 40
HToro mo nucuunjimnxe 60 100

* MuHMMaJbHOE KOJMYECTBO OasIOB 3a OLCHOYHOE CPEACTBO — 3TO KOJIMYECTBO OaslioB,
HaOpaHHOE O0y4arolUMCs, IPU KOTOPOM OLICHOYHOE CPEACTBO 3aCUUTHIBAETCS, B IPOTHBHOM
cilyyae o0y4aroIuncs JOKEH JIMKBUIMPOBATh MOSBUBIIYIOCS aKaJeMUYECKYIO 33 10JDKEHHOCTh
[0 TEKYLIEH WM MPOMEKYTOUHOM aTTecTauuyu. MUHUMalIbHOE KOJIMYECTBO OAJJIOB 33 TEKYIIYIO
aTTeCTalHIo, B T. 4. OTAEIBHOE OLICHOYHOE CPEJCTBO B €€ COCTABE, U MPOMEKYTOUHYIO aTTeCTa-
1o cocraisieT 60% OT COOTBETCTBYIOIIMX MaKCUMAJIbHBIX 0alJIoB

[Ipouenypa oneHuWBaHHWS 3HAHWUK, YMEHUW, BJIAJCHUWA 10 JUCHUIIIMHE
BKJIFOUAET YYET YCIENTHOCTH [0 BCEM BUJAM 3asIBJICHHBIX OILIEHOYHBIX CPEJCTB.

YCTHBIM ONPOC MPOBOJAUTCS HA KaXJIOM MPAKTUUYECKOM 3aHATHUU U 3aTparu-
BAET KAK TEMATUKY MPOLIEAIECTO 3aHATHS, TAK U JEKIIMOHHbIA Martepuai. [Ipume-
HSETCS TPYNIIOBOE OLICHMBAHNE OTBETA WM OLICHUBAHUE MPETOAABATEIIEM.

TeMmbl pedpepaToB pacnpeAestoTcsl Ha IEPBOM 3aHATHH, TOTOBbIC pedepaThl
JOKJIAIBIBAIOTCA Ha 3aHSATUAX B COMPOBOXKIACHUM MPE3EHTAMH B COOTBETCTBUU C
YCTaHOBJICHHBIM TPETOjiaBaTeieM TpapuKkoM.

TecTsl MO TeMaM MPOBOAATCA HAa MPAKTUYECKUX 3AHSATUSX U BKIKOYAIOT BO-
MPOCHI IO U3YUYECHHBIM TEMaM.

[Io OKOHYaHUM OCBOCHMS ITUCUMUIUIMHBI TPOBOAUTCS MPOMEKYTOUYHAS aTTeE-
CTaIisl B BUJIC DK3aMEHA, YTO MO3BOJISET OLIEHUTh COBOKYITHOCTh TPHOOPETEHHBIX
B TIpolriecce oOydeHuss KoMreTeHud. [Ipu BBHICTaBIEHUU UTOTOBOW OIICHKH TMPH-
MeHsETCs 0aUTbHO-PEUTHHTOBASI CUCTEMA OIEHKH Pe3yIbTaTOB OOYUCHHS.

DK3aMeH MpeHa3HaueH Il OLIEHKH pa00Thl 00YYaIoIerocsi B TCUYCHHUE BCE-
ro CpOKa M3y4YEHHS JUCLUIUIMHBI U MPU3BaH BBIIBUTH YPOBEHB, IIPOYHOCTh U CH-
CTEMAaTHUYHOCTh TOJIYYEHHBIX OOYYaIOIMMCSI TEOPETUUECKUX 3HAHUW U YMEHUH,
CIIOCOOHOCTH TPHUBOJUTH MPUMEPHl MPAKTUUYECKOTO MCIOJIb30BAHUS 3HAHUI
(HampuMep, TMPUMEHATh MX B PEIICHUH NPAKTHUUYECKUX 3aJ1ad), MpUOOpeTeHUs
HaBBIKOB CAMOCTOSTEILHON PaOO0ThI, pa3BUTHUSI TBOPUYECKOTO MBIIILICHHUS.

Onenka chopMUPOBAHHOCTH KOMIIETCHIIMM Ha AK3aMEHeE JUIs TeX olydaro-
HIMXCS, KOTOPBIE MPONMYCKaIN 3aHATUS U HE YYaCTBOBAJIM B MPOBEPKE KOMIIETEH-
UM BO BpEeMSI M3YUYEHHS AUCLUIUIMHBI, IIPOBOJUTCS IOCIE UHAWBUAYAIBHOIO CO-
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OecenoBaHMsI C MPENOJaBATENEM 0 MPOIMYIICHHBIM WIM HE YCBOEHHBIM 00ydYaro-
IIMMCSL TEMaM C MOCIIEAYIONIeH OIIEHKON CaMOCTOSITENbHO YCBOCHHBIX 3HAHUI Ha
IK3aMeHe.

WToroBas arrectanus no TUCHUIUIMHE orleHuBaeTcs o 100-6amipHoM mKa-
J€ U MpEeCTaBIIsieT CyMMy OaylioB, 3apa00TaHHBIX O00YYarOIIMMCS TPHU BBIIOJIHE-
HUH 33JIlaHUH B paMKax TEKyIIeH U MPOMEXYTOYHON aTTecTaluu

Ouenka no | Ouex- .
Cymma dox Gamin- | Ka TpeOoBaHus K YPOBHIO OCBOCHUSA y4eOHOM
0a/10B Hoii mxane | ECTS AUCIHUANIMHBI
OrnieHKa «OTJIMYHO» BBICTABIIIETCS 00yyaroiiie-
MYCsl, €CJIM OH TITyOOKO M MPOYHO YCBOUII MTPO-
5- «oTnny- rpaMMHBIN MaTepUall, UCYEPIBIBAIOIIE, TOCIIEI0-
90-100 |HO»/ «3a- A BATEJIbHO, YETKO U JIOTUYECKU CTPOUHO €T0 U3Ja-
YTEHOY raeT, yMEET TECHO YBS3bIBATh TEOPUIO C MPAKTHU-
KOW, UCIIOJIb3YET B OTBETE MaTeprUall MOHOTpa-
dbuyeckom auTepaTypbl
85-89 4 - «xopo- B OneHka «X0poIl0» BBICTABIIAETCS 00yYaroleMy-
75-84 | 110w/ C Csl, €CIIM OH TBEPJO 3HAET MaTepUall, FPAMOTHO U
7074 |«saureHo 110 CYILECTBY H31araeT €ro, He J0IMycKas Cylue-
CTBEHHBIX HETOYHOCTEHN B OTBETE HA BOMPOC
D OlieHKa «yJI0BJIETBOPUTEIIBHOY BBICTABIISIETCS
65-69 3 - «ymoBe- oOy4aroriemMycsi, €Clii OH UMEET 3HAHUS TOJIBKO
TBOPHTEb- OCHOBHOT'0 MaTepHala, HO HE YCBOWI €ro JIeTa-
How / «3a- JIeH, AOMYCKaeT HETOYHOCTH, HEAOCTATOYHO Tpa-
60-64 | qrenon E BUJIbHbIE bOopMyIMPOBKH, HAPYIICHUS JIOTHYE-
CKOM MOCIEN0BATEIbHOCTH B U3JI0KEHUU TIPO-
rpaMMHOI0 MaTepuaia
OlieHKa «HEYAOBJICTBOPUTEIIHLHOY BBICTABIISIETCS
2 - eyo- 06}v/qa}omeMy0ﬂ, KOTOPBIN HE 3HAET 3HAYUTEIb-
BIETBODH- HOM 4aCTH IPOTrpaMMHOTO MaTepuaia, J0MycKaeT
0-59 | temnion/ F cyliecTBeHHbIe ommOku. Kak nmpaBuio, oreHka
«He 3aTe- «HEYJIOBJICTBOPUTEIIBHOY» CTABUTCSI 00YyUaIOIINM-
How s, KOTOpBIE HE MOTYT IIPOJIOKUTh 00YUEHHE
0€3 JOTOTHUTENBHBIX 3aHATUN 110 COOTBETCTBY-
FOIIEH JUCHUTINHE
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